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ARTICLE I 

RECOGNITION 


A. A!f Employees 

1. Pursuant to a Resolution adopted by Borough Coimnissioiiers of the Borough of Haddonfield at a regular 
meeting on April 13th, 2004, PBA Local 328 is hereby recognized as exelusive rej)resentative for tiie 
purpose of collective negotiations of an employee’s unit limited to Police Patrolmen, Police Corporals, 
Police Sergeants, Police Lieutenants, Police Captains and Special Officers, including Meter Personnel and 
Administrative Assistants but excluding resei-ve or auxiliary officers, employed in the Police Department 
of the Borough of Haddonfield, and excluding all other Borough employees whatsoever. 

2, When either the Meter Personnel or Administrative Assistant position becomes vacated by their cuixent 
employee, replacement employee will not be covered or entitled to any of the terms and conditions of this 
or any futmQ Collective Negotmtmi Agreement. 
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ARTICLE II 

CONDITIONS AND DURATION OF AGREEMENT 


A. AJ! Employees 

1. This agreement shall continue to be in full force and effect as of the first day of April 2014 and shall 
remain in full force and effect through the thirty-fu’st day of March 2018, except as otherwise specified. 
It shall be automatically renewed from year to year thereafter unless either party shall notify the other, in 
writing, one hundred and twenty (120) days prior to the anniversary date that it desires to modify or 
terminate this agreement. In the event that such notice is given, negotiations shall begin not later than 
ninety (90) days prior to the anniversaiy date. This agreement shall remain in force and be effective 
during the period of negotiations and until the next anniversary date following notice to modify or 
terminate. 


2. Any changes, modifications or amendments of any part of this contract shall not cause a change, 
modification or amendment in any other part unless expressly so stated and this agreement shall continue 
in full force and effect. 

3. Notice to modify a portion of this agreement will affect only a modification or termination of that portion 
of the agreement indicated in the notice to modify. 

4* A notice to teiininate the agreement will affect the entire agreement. 
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ARTICLE III 


MANAGEMENT RIGHTS 


A. All Employees 

L Tile Borough, in confonnance with law, hereby retains and reserves unto itself, without limitation, all 
powers, rights, authority, duties and responsibilities conferred upon and vested in it prior to the signing of 
this agreement by tlie laws and Constitution of the State of New Jersey and of the United States, 
including, but without liinitiiig the generality of (lie foregoing, the following rights: 


a. The executive management and administrative control of the Borough Government and its properties 
and facilities, and the activities of its employees; 

b. To hire all employees and subject to the provisions of law, to detennine their qualifications and 
conditions for continued employment, oi' assignment, and to promote and transfer, within the Police 
Department employees, and to make and modify work rules in connection therewith, subject to NJSA 
34:13A-5.3 with thirty (30) days’ notice to the PBA, except if an emergent situation arises which 
requires an immediate response by the Borough; 

c. To suspend, demote, discharge or take other disciplinary action for good and just cause (except in the 
case of probationaiy employees as defined by NJSA 52:l78B-69, discharge does not need just cause). 

2. The exercise of tlie foregoing powers, rights, authority, duties or responsibilities of the Borough, the 
adoption of policies, rules, regulations and practices in furtherance thereof, and tlie use of judgment and 
discretion in connection therewith shall be limited only by the specific and express tenns of this 
agreement and tlien only to the extent such specific and expressed terms hereof are in conformance with: 
the constitution and laws of New Jersey and of the United States and the ordinances of the Borough of 
Haddonfield. 

3, Nothing contained herein shall be construed to deny or restrict the Borough of its rights, responsibilities 
and authority under R.S, 40 and R.S. 11 or any other national, state, county or local laws or ordinances. 
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A. All Employees 

1. With reference to the Collective Negotiations Agreement, no person shall be discriinmated against 
because of their political or religious opinion or affiliations, nor because of their sex, race, or anceshy of 
national origin. 
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ARTICLE V 

WORK SCHEDULE 


A. All Employees 

1. Employees shall be assigned a IFork Schedule. 

a. The Borough shall not create a Work Schedule that is not enumerated in ARTICLE V - WORK. 
SCHEDULE or has been amended in accordance with ARTICLE VI - WORK SCHEDULE 
CHANGES, of the Collective Negotiations Agreement without first negotiating tlie economic impact 
with the PBA. 

2. The Work Week for all employees shall begin Sunday mooring at midnight and cover seven (7) 
consecutive twenty-four (24) hour periods. 

3. llie average number of hours worked on a weekly basis for all employees assigned to work a forty-two 
(42) hour Work Week will be forty-two (42) itours weekly over a twenty-eight (28) day period. 

a. Tiiiie off equal to eight (8) hours for every twenty-eight (28) day period is provided to reduce the 
average Work Week to forty (40) hours, as part of the provisions under ARTICLE XXIII - KELLY 
TIME of the Collective Negotiations Agreement. 

4. The number of hours worked on a weekly basis for all employees assigned to wmrk a forty (40) hour Work 
Week will be forty (40) hours weekly over a seven (7) day period, 

5. The Chief Of Police or his/lier designee may ehange the duties, position or assignment of any employee 
commensurate with the employee's rank, training and skills, at any time as long as that employee's Work 
Schedule is not changed. 

B. Adniiiiistratlve Division 


1, Captain 


a. Captains shall be assigned by the Chief Of Police or his/iier designee to work one of the following 
($) hour Work Schedules: 


Monday 7 ;00 AM — 3 ;00 PM 

Tuesday 7:00 AM - 3:00 PM 
Wednesday 7:00 AM - 3:00 PM 
Thursday 7:00 AM - 3:00 PM 

Friday 7:00 AM-3:00 PM 

Saturday Off 

Sunday Off 


Monday 12:00 N-8:00 PM 

Tuesday 12:00 N-8:00 PM 

Wednesday 12:00 N - 8:00 PM 

Thursday 12:00 N - 8:00 PM 

Friday 12:00 N-8:00 PM 

Saturday Off 

Sunday Off 


Monday 3:00 PM - 11:00 PM 
Tuesday 3:00 PM -11 ;00 PM 
Wednesday 3:00 PM - 11:00 PM 
Thursday 3:00 PM - 11:00 PM 
Friday 3:00 PM - 11:00 PM 

Saturday Off 
Sunday Off 


(1). Any cliange between the Work Schedules listed under ARTICLE V - WORK SCHEDULE - 
Section B.I.a, of the Collective Negotiations Agreement is subject to the following conditions: 


(a). The Captain will be notified of the Work Schedule cliange at least fourteen (14) calendar days 
prior to the change. 
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ARTICLE V 

WORK SCHEDULE 
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(b). The new Work Schedule shall remain fixed for a minimum of twenty-eight (28) calendar 
days. 

{c). Approved Time Q/f scheduled prior to the notification of the Work Schedule change will be 
honored. 

2, Lieutenants 

a. Lieutenants shall be assigned by the Chief Of Police or his/lier designee to work one of the following 
eight (8) hour Work Schedules: 

Monday 7:00 AM - 3:00 PM Monday 9:00 AM - 5:00 PM Monday 11:30 AM- 7:30 PM 

Tuesday 7:00 AM-3:00 PM Tuesday 9:00 AM-5:00PM Tuesday 11:30 AM - 7:30 PM 

Wednesday 7:00 AM-3:00PM Wednesday 9:00 AM-5:00PM Wednesday 11:30 AM-7:30 PM 

Tliursday 7:00 AM-3:00 PM Thursday 9:00 AM-5:00 PM Thursday 11:30 AM-7:30 PM 

Friday 7:00 AM-3:00 PM Friday 9:00 AM-5:00 PM Friday 11:30 AM-7:30 PM 

Saturday Off Saturday Off Saturday Off 

Sunday Off Sunday Off Sunday Off 

(I). Any change between the WoT’k Schedules listed under ARTICLE V - WORK SCHEDULE - 
Section B,2.a. of the Collective Negotiations Agreement is subject to the following conditions: 

(a) . The Lieutenant will be notified of the Work Schedule change at least fourteen (14) calendar 

days pnor to the change. 

(b) .The new Work Schedule shall remain fixed for a minimum of twenty-eight (28) calendar 

days. 

{c). Approved Time scheduled prior to the notification of the Work Schedule change will be 
honored. 

C. Community Policing Division 

1. Comiminity Police Officer 

a. Employees assigned as Coniiminity Police Officers shall work the following schedule: 

Monday 8:00 AM - 4:00 PM 
Tuesday 11:30 AM - 8:00 PM 

Wednesday 11:30 AM - 8:00 PM 

Thursday 11:30 AM - 8:00 PM 

Friday 11:30 AM - 8:00 PM 

Saturday Off 

Sunday Off 

2, School Resource Officer 

a. Employees assigned a School Resource Officers shall work flie following scliedule: 
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ARTICLE V 

WORK SCHEDULE 


(1) From tlie Urst scheduled school day in September until the last scheduled school day in 
Jiiiiej the School Resource Officer will work the following schedule: 


Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 


7:00 AM-3:30 PM 
7:00 AM-3:30 PM 
7:00 AM-3:30 PM 
7:00 AM-3:30 PM 
7:00 AM- 3:00 PM 
Off 
Off 


(2) During the school vacation period, which is the dates other than what is specified under 
Article V, Work Schedule, Section C.2a(l) of the Collective Negotiations Agreeiiient, tlie 
School Resource Officer will work four (4) coiiseciitive eight and one-half (8.5) hour 
days followed by eight (8) hour day followed by two (2) days off, or any contractually 
deterniined work schedule, as assigned by the Chief of Police. 


(3) Any change between work schedules listed under Article V, Work Scheduie, Section C.2, of 
the Collective Negotiations Agreement is subject to the following conditions: 

(a) The School Resource Officer will be notified of the change at least 14 calendar days 
prior to the change. 

(b) The work schedule shall remain fixed for a miiiiinum of 28 calendar days. 


© Approved time off scheduled prior to the notification of the change shall be honoied. 


D, Detective Division 


1. Employees assigned to tlie Detective Division shall work a ten and one-half (10 H) hour rotating shift as 
follows: 


Schedule 1 


Schedule 2 


Sunday 

Off 

Sunday 

Off 

Monday 

7:00 AM-5:30 PM 

Monday 

Off 

Tuesday 

7:00 AM-5:30 PM 

Tuesday 

9:00 AM-7:30 PM 

Wednesday 

7:00 AM-5:30 PM 

Wednesday 

9:00 AM-7:30 PM 

Thursday 

7:00 AM-5:30 PM 

Thursday 

9:00 AM-7:30 PM 

Friday 

Off 

Friday 

9:00 AM - 7:30 PM 

Saturday 

Off 

Saturday 

Off 

Sunday 

Off 

Sunday 

Off 

Monday 

Off 

Monday 

7:00 AM-5:30 PM 

Tuesday 

9:00 am:-7:30 PM 

Tuesday 

7:00 AM-5:30 PM 

Wednesday 

9:00 AM-7:30 PM 

Wednesday 

7:00 AM-5:30 PM 

Thursday 

9:00 AM-7:30 PM 

Thursday 

7:00 AM - 5:30 PM 

Friday 

9:00 AM-7:30 PM 

Friday 

Off 

Saturday 

Off 

Saturday 

Off 



y-v-- 
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WORK SCHEDULE 


E. Patrol DMsioii 

1. Employees assigned to the Patrol Division shall work a twelve (12) hour rotafing shift as follows: 



Platoon 1 

Platoon 2 

Platoon 3 

Platoon 4 

Monday 

7:00 AM-7:00 PM 

7:00 PM-7:00 AM 

OtT 

Off 

Tuesday 

7:00 AM-7:00 PM 

7:00 PM-7:00 AM 

Off 

Off 

Wednesday 

Off 

Off 

7:00 PM-7:00 Akl 

7:00 AIVI - 7:00 PM 

Tiiutsday 

Off 

Off 

7:00 PM-7:00 AM 

7:00 AM - 7:00 PM 

Friday 

7:00 AM-7:00 PM 

7:00 PM-7:00 AM 

Off 

Off 

Saturday 

7:00 AM-7:00 PM 

7:00 PM - 7:00 AM 

Off 

Off 

Sunday 

7:00 AM- 7:00 PM 

7:00 PM- 7:00 AM 

Off 

Off 

Monday 

Off 

Off 

7:00 AM - 7:00 PM 

7:00 PM - 7:00 AM 

Tuesday 

Off 

Off 

7:00 Ahi - 7:00 PM 

7:00 PM-7:00 AM 

Wednesday 

7:00 AM - 7:00 PM 

7:00 PM - 7:00 AM 

Off 

Off 

Thursday 

7:00 AM - 7:00 PM 

7:00 PM-7:00 AM 

Off 

Off 

Friday 

Off 

Off 

7:00 AM-7:00 PM 

7:00 PM-7:G0 AM 

Saturday 

Off 

Off 

7:00 AM - 7:00 PM 

7:00 PM-7:00 AM 

Sunday 

Off 

Off 

7:00 AM-7:00 PM 

7:00 PM-7:00 AM 

Monday 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Off 

Off 

Tuesday 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Off 

Off 

Wednesday 

Off 

Off 

7:00 AM - 7:00 PM 

7:00 PM - 7:00 AM 

Thursday 

Off 

Off 

7:00 AM-7:00 PM 

7:00 PM-7:00 AM 

Friday 

7:00 PM - 7:00 AM 

7:00 AM-7:00 PM 

Off 

Off 

Saturday 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Off' 

Off 

Sunday 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Off 

Off 

Monday 

Off 

Off 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Tuesday 

Off 

Off 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Wednesday 

7:00 PM-7:00 AM 

7:00 AM - 7:00 PM 

Off 

Off 

Thursday 

7:00 PM-7:00 AM 

7:00 AM-7:00 PM 

Off 

Off 

Friday 

Off 

Off 

7:00 PM - 7:00 AM 

7:00 AM-7:00 PM 

Saturday 

Off 

Off 

7:00 PM - 7:00 AM 

7:00 AM-7:00 PM 

Sunday 

Off 

Off 

7:00 PM - 7:00 AM 

7:00 AM-7:00 PM 
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ARTICLE V 

WORK SCHEDULE 


F. Support Personnel Division 
1. Administrative Assistant 

a. Administrative Assistants shall be permanently assigned by the Chief Of Police or his/her designee to 
work either of the following eight (8) hour steady shifts: 


Monday 8:00 AM - 4:00 PM 

Tuesday 8:00 AM-4:00 PM 

Wednesday 8:00 AM - 4:00 PM 

Thursday 8:00 AM - 4:00 PM 

Friday 8:00 AM-4:00 PM 

Saturday Off 

Sunday Off 


Monday 9:00 AiM - 5:00 PM 

Tuesday 9:00 AM-5:00 PM 

Wednesday 9:00 AM-5:00 PM 

Thursday 9:00 AM - 5:00 PM 

Friday 9:00 AM - 5:00 PM 

Saturday Off 

Sunday Off 


2, Meter Personnel 


a. Meter Personnel shall be pennanently assigned by the Chief Of Police or his/her designee to work 
either of the following eight (8) hour steady shifts; 


Monday 8:00 AM - 4:00 PM 
Tuesday 8:00 AM - 4:00 FM 
Wednesday 8:00 AM - 4:00 PM 
Thursday 8:00 AM — 4:00 PM 

Friday 8:00 AM-4:00 PM 

Saturday Off 

Sunday Off 


Monday 9:00 AM - 5:00 PM 

Tuesday 9:00 AM - 5:00 PM 

Wednesday 9:00 AM - 5:00 PM 

Thursday 9:00 AM - 5:00 PM 

Friday 9:00 AM-5:00 PM 

Saturday Oft' 

Sunday Oft' 
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WORK SCHEDULE CHANGES 
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A. All Employees 

1. Should the Chief Of Police determine that there should be a change in any Work Schedule, it shall be done 
in accordance with the applicable provisions set forth under ARTICLE V -■ WORK SCHEDULE of the 
Collective Negotiations Agreement, otfierwise it must be presented and approved by the PBA. 

2, The Borough shall not create a Work Schedule that is not enumerated in or has been amended in 
accordance with ARTICLE VI - WORK SCHEDULE CHANGES of the Collective Negotiations 
Agreement without first negotiating the economic impact with the PBA. 

a. Clianges in ifork Schedules shall not be unreasonably denied by the PBA, 


3. Tile Borough and PBA agree to negotiate pursuant to binding arbitration if the PBA believes that a change 
in Work Schedule creates an economic impact. 


Accepted By: 




2014-2018 




Accepted By: 




Borou^fof Haddonfteld Representative 





14 


VTT 

X A T JLl 

WORK ASSIGNMENT CHANGES 


A. All Enipfoyees 

1. Ail ReassignmeHts and Tempormy Assignments must be approved by the Chief' Of Police or his/lier 
designee. 

2. Employees will not be Reassigned mlQss they receive at least fourteen (14) calendar days’ notice, except 
in the case of Emergency. 

a. If an employee does not receive proper notice, he/she sliall receive one (1) hour of Compensatoty 
Time for each calendar day he/she did not receive the proper notice. 

(1). Employees sirall receive a minimum of four (4) hours of Compensatory Time. 

3. Employees shall not be Temporarily A.ssigtied unless tliey receive at least five (5) Work Days' notice, 
except in the case of EntcrgencF. 

a. If an employee does not receive proper notice, he/she shall receive one (1) hour of Compensatofy 
Time for each calendar day he/slie did not receive the proper notice. 

(1). Employees shall receive a minimum of four (4) hours of Compensaioiy Time. 


4. If an employee is Reassigned or Temporarily Assigned^ and the new Work Schedule has a different set of 
days off, the Reassignment or Temporaty Assignment shall not take effect until the employee has had a 
minimum of twenty-four (24) hours off between the end of the previously assigned shift and the new 
Scheduled Sian Time. 

5. If an employee is Reassigned or Temporarily As.signed, Approved Time Off will be honored. 

a. Employees shall be entitled to a maximum of four (4) additional Scheduled Shifts of Approved Paid 
Leave per calendar year. Any Approved Paid Leave must be used on days immediately prior to or 
after days that were previously scheduled as Approved Time Off. Approved Paid Leave may only be 
used on days that were seheduled days off on the previous Work Schedule. 

6. If a Reassignment or Temporary Assignment comes at the request of an employee, that employee shall 
forfeit all entitlements under ARTICLE VII - WORK ASSIGNMENT CHANGES - Section A.2., A.3., 
and A.5. of the Collective Negotkiiions Agreement. 

7. Employees cannot decline a Reassignment, 


8. The Chief Of Police or his/Iier designee may change the duties, position or assignment of any employee 
commensurate with the employee’s rank, training and Skills, at any time as tong as that employee’s Work 
Schedule is not changed 
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B. Adiniiiistrative Division 


1. Employees assigned to the Admiiiistmtive Division cannot decline a Temponny Assignment. 

C. Detective Division 

1. Employees assigned to the Detective Division cannot decline a Temporary Assignment. 

D. Patrol Division 

1. Employees assigned to the Patrol Division cannot decline a Temporary A.mgnment. 

E. Support Pcrsoniie} Division 

1. Employees assigned to the Support Persomiel Division have the right to decline a Temporary Assignment. 
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A'RXIC^TiF’i VTIT 

X A-UXl/ Y jLXjL 

ACTING SERGEANT PAY 


A. Al! Emplo^'^ees 


1. When a Vacancy exists for more than sixty (6G) calendar days in the raiik/positioii of Sergeant in any 
Division or Platoon Within a Division, the Corporal assigned to the Division or Platoon Within a Division 
shall be designatedyl.c//«g Sergeant. 

a. Tlie Coiporal designated shall receive the Base Wage of a Sergeant beginning at the start of the pay 
week following the sixtieth (60^^) day. 

b. The Corporal designated shall receive the Wage of a Sergeant until the end of the pay week in 
which the Vacancy is actually filled. 


2. When a Vacancy exists for more than sixty (60) calendar days in the ranfc/positioii of Sergeant in any 
Division or Platoon Within a Division, and the Division or Platoon Within a Division does not have a 
Corporal assigned to it, the Chief Of Police or his/her designee shall designate an employee amongst 
those assigned to tlie particular Division or Platoon Within a Division to be Acting Sergeant, 

a. Tlie employee designated shall receive the Base Wage of a Sergeant beginning at the start of the pay 
week following the sixtieth (60**®) day. 

b. The employee designated shall receive the Base Wage of a Sergeant until the end of the pay week in 
which the Vacancy is actually filled. 

c. The einployee designated will not be arbitrarily removed from this assignment without appropriate 
reasons. 

3. With the exception of the Detective Division, in the ABsence of the Sergeant in any Division or Platoon 
Within a Division, and the Division or Platoon Within a Division does not have a Corporal assigned to it, 
the Chief Of Police or his/her designee shall designate an employee amongst those assigned to the 
particular Division or Platoon Witiim a Division to be Acting Sergeant. 

a. The employee designated shall receive compensation equal to the difference between the current 
PatrolmaiTs top rate Weekly Wage divided by forty (40) and tlie current Sergeant’s Weekly Wage 
divided by forty (40) for each hour tlie Sergeant was absent. 

b. Tlie einployee designated shall receive the compensation with tlieir weekly pay. 

c. Tlie employee designated will not be arbitrarily removed from this assignment without appropriate 
reasons. 

4. When the Sergeant assigned to be in charge of the Detective Division is Absent from work for more than 
three (3) consecutive Work Days, and there is no Coiporal assigned to the Detective Division, the Chief 
Of Police or his/ her designee shall designate an employee amongst those assigned to the Detective 
Division to be Acting Sergeant. 


/ 

.- / 

"" / 
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ACTING SERGEANT PAY 
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a. The employee designated shall receive compensation equal to the difference between the cuiTeiit 
Patrolman’s top rate Weekly !Fage divided by forty (40) and the current Sergeant’s Weekly Wage 
divided by forty (40) for each lioiir the Sergeant was Absent in excess of three (3) consecutive Work 
Days and until the Sergeant returns to work. 

b. The employee designated shall receive tlie compensation with their weekly pay. 

c. The employee designated will not be arbitrarily removed from this assignment without appropriate 
reasons. 

d. The employee designated shall receive Acting Sergeant’s Pay m\{y during shifts wheii there is another 
employee assigned to tlie Detective Division on duty to be supervised. 
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ARTICLE IX 


ON CALL 


A. Adiiiiiiistrative Division 


1. Captain 

a. When a Captain is required to be On Call for a full Wcyrk Week he/she shall be coiiipensated for three 
(3) hours at his/her Compematoiy Time Rate. 

b. If the On Call Captain is Called In, he/she shall be compensated for a minimum of six (6) hours at 
bis/lier Compensatory Time Rate. 

(1,) If the time worked carries into or is a continuation of the Captain's Regularly Scheduled Hours Of 
Duty he/she shall be compensated based on actual time witli no minimum. 

2. Lieutenants 

a. When a Lieutenant is required to be On Call for a fiill Work Week he/she shall be compensated for 
three (3) hours at his/her Compensatory Time Rate. 

b. If the On Call Lieutenant is Called In, he/she shall be compensated for a minimum of six (6) hours at 
his/her Compensatory Time Rate. 

(1.) if the time worked catries into or is a continuation of the Lieutenant’s Regularly Scheduled Hours 
Of Duty he/slie shall be compensated based on actual time with no minimum. 


B. Detective Division 

L Wlien a detective is required to be On Call for a full Work Week he/slie shall be compensated for two (2) 
hours at his/her Overtime Pay Rate or Compensatory Time Rate. 

2. If the On Call detective is Called In, he/siie shall be compensated for a minimum of four (4) hours at 
his/lier Overtime Fay Rate or Compensatoty Time Rate. 

a. If the time worked carries into oris a continuation of the Detective’s Regularly Scheduled Hours Of 
Duty he/she shall be compensated based on actual time with no minimum. 


Z/, 
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A. Detective Division 


L Tile detective scheduled to he On Call for the week shall he provided a Borough owned police vehicle at 
all times when lie/she is required to be On Call, unless there are no vehicles available. 

a. The detective scheduled to be On Call shall have unrestricted use of the vehicle within the State of 
New Jersey while On Call. 

(1.) Requests to take the vehicle out of state must be approved in advance by the Chief Of Police or 
his/her designee. 


Accepted By:: 



/V.’LOCAL ,r28 RepresenlaHve 



Accepted By: 



2014-20t8 





20 


ARTICLE XI 

BOROUGH OVERTIME 


A, All Employees 


1. Borough Overtime must be approved by die Chief Of Police or his/lier designee. 

2. Borough Overtime shall be distributed as equally as possible within the discretion of the Chief Of Police 
or his/iier designee. 

3. All employees shall provide a telephone number so they can be contacted if a need for Borough Overtime 
exists, 

4. Shoiiid the need for Borough Overtime exist, the following procedures shall be followed: 


a. A notice about the Borough Overtime Work Assignment with all appropriate infoniiatioii about 
the work (which at a minimum shall include the date, time and scheduled hours) shall be posted 
for all employees. 

b. Procedures shall be in place to allow employees to sign up for the Borough Overtime Work 
Assignment, 

c. If insufficient employees sign up to work the Borough Overtime Work Assignment at least 48 
hours prior to the Scheduled Start Time, each employee for that particular duty who has not 
signed up will be contacted at the telephone number they have provided for this purpose to 
ascertain if they wish to fill the Borough Overtime Work Assignment, 

(1) Employees will be contacted in descending Order. 

d. If a Borough Overtime Work Assignment has not been filled afier all employees are contacted, 
then Eligible Employees can be ordered to work. 

(1) Eligible Employees w\\\ be ordered to work in ascending Seniority Order, 

(2) Eligible Employees ordered to work shall be compensated for a minimum of four (4) 
hours at their Overtime Pay Rate or their Compensatoty Time Rate, except for Court, 

5. Employees working a Borough Overtime Work Assignment that carries into the start of their Scheduled 
Shift or is a continuation of their Scheduled Shift shall be compensated for a minimum of one (1) hour at 
their Overtime Pay Rate or their Compensatory Time Rate, except for Court. 

6. When a Borough Overtime Work Assignment is posted, the scheduled hours of the assignment is a 
guaranteed minimum regardless of the number of hours worked, 

a. If a Borough Overtime Work Assignment is cancelled more than twenty-four (24) hours prior to the 
Scheduled Start Time, an employee shall not be entitled to any guaranteed minimum payment. 

7. After working a Borough Work Overtime Assignment, an employee may choose, at their own discrefioii, 
to be compensated with Compensatoty Time rather than Overtime Pay, 
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ARTICLE XII 

OUTSIDE VENDOR OVERTIME 


A. All Employees 

1. Outside Vendor Overtime Work must be approved by the Chief Of Police or liis/lier designee. 

2. Outside Vendor Overtime Work shall be distributed as equally as possible within the discretion of the 
Chief Of Police or his/lier designee. 

3. All employees shall provide a telephone number so they can be contacted if a need for Outside Vendor 
Overtime Work exists. 


4. Effective January 1, 2016, officers holding the rank of Lieutenant and above are not eligible to work 
outside vendor overtime unless it cannot be filled with lower ranks, it may be filled with Lieutenants and 
above at the Chiefs discretion. Lieutenants will be paid their liourly overtime vate. 

5» Should the need for Outside Vendor Overtime Work exist, the following procedures shall be followed: 

a. A notice about the Outside Vendor Overtime Work Assignment will all appropriate information about 
the work (which at a minimum shall include the date, time, and scheduled hours) siiall be posted for 
all employees. 

b. Procedures shall be in place to allow employees to sign up for the Outside Vendor Overtime Work 
Assignment. 

c. If insufficient employees sign up to work the outside Vendor Overtime Work Assignment at least 48 
hours prior to the Scheduled Start Time, each employee for that particular duty wlio has not signed up 
will be contacted at the telephone number they have provided for this purpose to ascertain if they 
wish to fill the Outside Vendor Overtime Work Assignment. 

(1.) Employees will be contacted in descending Seniority Order. 

d. If an Outside Vendor Overtime Work Assignment lias not been filled after all employees are 
contacted, then Eligible Employees can be ordered to work. 

(1.) Eligible Employees will be ordered to work in ascending Seniority Order. 

(2.) Eligible Employees ordered to work shall be compensated for a minimum of four (4) houi"s at 
their Outside Vendor Overtime Pay Rate. 


6. If an Outside Vendor Overtime Work Assignment is cancelled less than twenty-four (24) hours prior to tlie 
Scheduled Start Time^ an employee shall be compensated for four (4) houi*s at their Outside Vendor 
Overtime Fay Rate, 


a. If the number of scheduled hours is less than four (4) hours, then the minimum compensation shall be 
based on the number of hours posted. 

7, The Outside Vendor Overtime Pay Rate shall be calculated each calendar year on April 1 aod October 
U' utilizing the following fommla: 
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a. The Overtiiiie Pay Rate for a Sergeant’s hourly rate plus 11.75% longevity. 

b. Round to the nearest $5,00. 

8. The Outside Vendor Overtime Pay Rates are as follows: 

Effective upon - $80.00 per hour 

ratification of the 

contract 

October 2016 - $80,00 per hour 
October 2017 - $85,00 per hour 

9. The Outside Vendor Overtime Pay Rates for First Night (December 3i*‘) shall be $95,00 per hour. The 
parties may reopen this section to modify the First Night rate. 
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ARTICLE XIII 

ATTENDANCE AT COURT 


A. All Employees 

1. Any employee required by the Comi or by subpoena to appear, shall be compensated according to the 
following: 

a. Prior to or as a continuation of their Regularly Scheduled Hours Of Duty shall be compensated at their 
Overtime Pay Rate or their Competmatofy Time Rate for the actual time lie/she is required to be 
available to the next full hour, 

b. Outside their Regularly Scheduled Hours Of Duty and the appearance is not prior to or Jiot a 
continuation of their Regularly Scheduled Hours Of Duty shall be compensated at their Overtime Pay 
Rate or their Compensatoty Time Rate for the entire time he/slie is required to be available to the next 
full liour, 

(1.) The employee shall be compensated for a minimum of t wo (2) hours. 

2. Any employee required to appear in Court on behalf of themselves during their Regularly Scheduled 
Hours Of Duty shall be coinpeiisated at their Hourly Pay Rate. 

3. Any employee required to appear in Court on behalf of another employee during their Regularly 
Scheduled Hours Of Duty shall be compensated at their Hourly Pay Rale. 

4. Any employee required to appear in Court on behalf of another employee outside their Regularly 
Scheduled Hours Of Duty shall be compensated at one-half (54) of their Hourly Pay Rate or at one-half 
(14) of their Hourly Compensatory Time Rate for the entire time he/she is required to be available to the 
next full hour. 

a. The employee .shall be compensated for a minimum of two (2) hours. 

5. Any employee required to appear in Court on behalf of the PBA during their Regularly Scheduled Hours 
Of Duty shall be compesisated at their Hourly Pay Rate. 

6. Any employee required to appear in Court on behalf of the PBA prior to or a continuation of their 
Regularly Scheduled Hours Of Duty shall be compensated at their Overtime Pay Rale or tlieir 
Compemaioty Time Rate for the actual time he/she is required to be available to the next full hour. 

a. The employee shall be compensated for a minimum of one (1) hour. 

1. Any employee required to appear in Court on behalf of the PBA outside their Regularly Scheduled Hours 
Of Duty and the appearance is not prior to or is not a continuation of their Regularly Scheduled Hours Of 
Duty shall be compensated at their Overtime Pay Rate or their Compensatoiy Time Rate for the entire 
time he/she is required to be available to the next full hour. 

a. The employee shall be compensated for a minimum of two (2) hours. 
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B. AdiTilnistrative Division 


1. Eniployees assigned to the Administrative Division shall be compensated with Compensatory Time for all 
Court assigmnents. 
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ARTICLE XIV 

WAGES 


A. All Employees 

1. Ail employees shall be paid on a weekly basis for all hours worked during the previous Work Week. 


2. The following Weekly Wages shall be effective as stated: 



April U 

October U 

April I ** 

October U 

April U 

October l 

April r’ 

October C 


2014 

2014 

2015 

2015 

2016 

2016 

2017 

2017 

% Increase 

1.15% 

1,15% 

1.5% 

1.5% 

i.5% 

1,5% 

1.5% 

1.5% 

Sworn Officers 

CAPTAIN 

$2,091.37 

$2,115.42 

$2,147.15 

$2,179.36 

$2,212.05 

$2,245.23 

$2,278,91 

$2,313.09 

LIEUTENANT 

$2,013.38 

$2,036.53 

$2,067.08 

$2,098.09 

$2,129.56 

$2,161.50 

$2,193.93 

$2,226.83 

SERGEANT 

$1,783.77 

$1,804.28 

$1,831,35 

$1,858.82 

$1,886,70 

$1,915.00 

$1,943.73 

$1,972.88 

CORPORAL 

$1,680.12 

$1,699.44 

$1,724,93 

$1,750.81 

$1,777.07 

$1,803.73 

$1,830.78 

$1,858.24 

PATROLMAN 

After 6 vears (Step 7) 

$1,651.16 

$1,670.15 

$1,695.20 

$1,720.63 

$1,746.44 

$1,772.63 

$1,799.22 

$1,826.21 

After 5 years (Step 6) 

$1,498.71 

$1,515.95 

$1,538.68 

$1,561.76 

$1,585.19 

$1,608.97 

$1,633.10 

$1,657.60 

After 4 years (Step 5) 

$1,346,27 

$1,361.75 

$1,382.18 

$1,402.91 

$1,423.95 

$1,445,31 

$1,466.99 

$1,489.00 

After 3 years (Step 4) 

$1,193.81 

$1,207.54 

$1,225.65 

$1,244.04 

$1,262.70 

$1,281.64 

$1,300.86 

$1,320.38 

After 2 years (Step 3) 

$1,041.36 

$1,053.34 

$1,069.14 

$1,085.17 

$1,101.45 

$1,117.97 

$1,134,74 

$1,151.76 

After 1 year (Step 2) 

$888.91 

$899.13 

$912.62 

$926.31 

$940.20 

$954.31 

$968.62 

$983.15 

Starting Wage (Step 1) $736.46 $744.93 $756.10 $767,44 

Civilian Personnel 

CURRENT ADMINISTRATIVE ASSISTANT as of April F, 2014 

$778.96 

$790.64 

$802.50 

$814.54 

Current Rate: 

$1,188.20 

$1,201.86 

$1,219.89 

$1,238.19 

$1,256.76 

$1,275.61 

$1,294.75 

$1,314.17 

METER PERSONNEL 


$966.30 

$ 977.41 

a"' 

$992.07 

$1,006.95 

$1,022.06 

$1,037.39 

$1,052.95 

/' 

/ 

r . 

$1,068.75 

Y y /// 
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3. The above Weekly Wages, thoiigii effective the first pay check in the month of April and October for the 
years 2014, 2015, 2016, and 2017, the amount of the retroactive pay due each employee is paid in a lump 
sum at the time the pay increases are put into effect. 

4. All newly lured personnel will initially be paid the starting wage listed above. The exception is that 
personnel with at least two years’ experience doing substantially tfie same work as that required by the 
Borough (as determined by the Borough) for other law enforcement organizations in the State of New 
Jersey or in tlie case of a police officer, an individual with two years’ experience working in a position 
recognized by the State of New Jersey as a police position, may initially be paid at tire Step 2 level, 

5. All changes in rates due to step increases and Longevity as provided in the Collective Negotiations 
Agreement will be effective on the first day of tlie week in which the Anniversary Date falls. 
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ARTICLE XV 

LONGEVITY 


A. All Employees 

1. Longevity shall be added to the employees’ regular Weekly Wage to detemiiiie Bme Wage for pension 
piuposes. 

2. Longevity shall be applied at the start of the pay week in which the Anniversary Date falls. 

3. Longevity shall be applied utilizing the table below. 

Employees hired prior to April E', 2015 

Years Of Service Completed Percentage Longevity Payment 

5 Years 1.00% 

10 Yeai-s 2.50% 

15 Years 5.00% 

20 Years 7,75% 

24 Years 11,75% 


Employees hired on or after April W, 2015 

Years OfSeivice Completed Percentage Longevity Payment 


5 Years 1.0% 

10 Years 2.5% 

15 Years 3,5% 

20 Yeai^ 4.5% 

24 Yeai-s 5.5% 


a. Percentages used are only for the purpose of arriving at a dollar figure for individual Base Wages. 
Tire Longevity figure that the employee will receive in the euiTent contract year is the final dollar 
figure reached by using Years Of Senice completed, individual cuiTent Weekly Wages, and applicable 
percentage. The Weekly Wage to which the percentage is applied is subject to negotiation in future 
years. 
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A. All Employees 

1. Employees who are eiitifled to Borough pmd legal defense under New Jersey Statutes for actions taken as 
police officers, may choose their own legal counsel from a list provided by the New Jersey State 
Policemen’s Benevolent Association. 

2. The Borough will pay such legal counsel a maximum liouiiy rate as set annually by the Camden County 
Joint Insurance Fund. 

a. The hourly rate shall be no less than one hundred dollars ($ 100.00) per hour. 

3. The legal bill shall be subject to a review by the Borough Solicitor as to the reasonableness of the hours 
billed. 
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ARTICLE XVII 

EDUCATION 


A. All Employees 

1 . Employees shall be reimbursed for college tuition, books, and supplies for courses taken at a New Jersey 
based public college, subject to the following conditions: 

a. Effective January I, 2015, eiuployees shall only be reimbursed for up to a maximum of sixty four 
(64) college credits that apply tosvards an associate’s degree or bachelor’s degree. 

b. All credits must be earned while employed by the Borough. 

c. All credits must be part of a police science or law and justice curriculum. 

d. Employees must notify the Borough Administrator in writing by December of their intent to 
enroll in courses for the next calendar year in order to be eligible for reimbursement. 

(1.) Employees shall provide an estimate of the number of credits and anticipated costs for the 
courses. 

e. Reimbui'sement shall occur after tlie employee provides the Borough with proof of Successful 
Completion of the coume and proof of purchase. 

2. Employees shall be reimbursed for books, supplies, and oiie-lialf (V 2 ) of the tuition cost of relevant 
computer science and computer training courses taken outside of work hours, and not part of aiiy police 
science or law and justice cumculuni. 

a. Courses must be approved in advance by the Borough Administrator and based on the 

recommendation of the Chief Of Police or his/her designee, subject to the following: 

b. Reimbursement shall occur after the employee provides the Borough with proof of Successful 
Completion of the course and proof of purchase. 

3. Employees shall be reimbursed for books, supplies, and one-half (Yi) of the tuition cost of relevant 
business administration or manageraeiit courses taken outside of work hours, and not part of any police 
science or law and justice curriculum, subject to the following: 

a. Courses must be approved 111 advance by the Borough Administrator and based on the 

recommendation of the Chief Of Police or his/her designee. 

b. Reimbursement shall occur after the employee provides the Borough with proof of Successful 
Completion of the coume and proof of purchase. 
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A. Ail Employees 

1. Employees I'equired to attend Trainmg during their Regukirfy Scheduled Hours Of Duty shall report to the 
Haddonfield Police Department before and after Training. 

a. An employee shall not be required to report to the Haddonfield Police Department before and after 
Training, if the Chief Of Police or his/her designee determines that attendance is not necessary due to 
any of the following: 

Location of tlie Training 

Distance to and from the Training Site 

Time schedule of the Training 

2. Training outside employee’s Regularly Scheduled Hours Of Duty shall be treated as Borough Overtime. 

a. An employee shall not be required to report to the Haddonfield Police Department before or after 
Training if it occurs outside the employee’s Regularly Scheduled Hours Of Duty. 

3. Employees must provide verification of their attendance at Training. 

4. Employees must provide a written or verbal report on the Training they received if requested by a 
Superior Officer. 

5. The Chief Of Police or his/her designee may approve time off from work in order to ensure employees do 
not work more hours in a twenty-four (24) hour period than allowable under current state or federal labor 
law or if an employee is required to tra vel a considerable distance to and from the Training Site. 
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ARTICLE XIX 

UNIFORMS 


A. All Employees 


1. When an employee is liiredj the Borough wilt provide an Initial Issue of new iinifomi items as follows: 


Three (3) long-sleeve nnifonn shirts 

Tlii'ee (3) short-sleeve uniform shirts 

Three (3) pair of uniform trousers 

Two (2) clip-on uniform ties 

One (1) mock turtleneck 

One (1) set of collar pins (“HP” 8c “NJ”) 

One (1) nameplate 

One (i) breast police badge 

One (i ) hat badge 

Two (2) uniform hats 

One (1) police ball cap 

One (1) pair of miifonn shoes 

One (I) pair of imifonn boots 

One (1) pair of slush boots 

One (1) reversible rain coat 

One (1) rain cap 


One (t) lightweight jacket 

One (1) winter coat 

One (1) leather basket-weave gun belt 

One (1) Velcro underbelt 

One (1) leather handcuff case 

Four (4) leather belt keepers 

One (1) PR-24 holder 

One (1) leather chemical agent holster 

One (1) ASP baton holster 

One (1) leather gun holster 

One (1) leather magazine pouch 

One (1) leather glove pouch 

One (i) belt clip radio holder 

One (1) reflective safety vest 

One (I) Police I.D. 

One (1) American Flag pin 


2. If the Borough changes any imifomi item that makes any previously purchased uniform item unauthorized 
for wear, then the Borough shall equip all employees with a new authorized uniform item. 


a. The quantity of new authorized items the Borough shall supply to each employee shall be equal to the 
amount provided to new employees at Initial Issue. 

3, If the Borough changes the winter coat (leather jacket) issued prior to January V\ 2000 to another style 
winter coat, it will either provide every etnployee with the new style winter coat, or continue to pennit the 
leather jacket as an acceptable unifonn. 


a. If an employee’s leather jacket becomes unserviceable he/slie will purchase the current issue winter 
coat. 


4. The Borough shall provide employees with Uniform Reimbursement, at its discretion, for unifonn items 
damaged in the course of duty. 

a. Employees shall be required to provide documentation and show good cause for Unform 
Reimbursement. 

( 1 .) Uniform Reimbursement shall be provided after an employee provides ihe Borough with proof of 
purchase. 

5. Any employee, who separates employment from the Borough, shall return to the Borough tlteir most 
recent set of clothing equal to the amount provided to new employees Initial Issue, except for shoes or 
boots. 
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a. After April F*, 2006 this shall otily apply to civilian employees covered by this agreement. Sworn 

officers uniform costs are part of Weekly effective April 2006. 

b. Unifonns received in this way shall be provided, where possible, to a new employee. Any reasonable 
alterations to these uniforms will be paid for by the Borough. 

c. Employees hired prior to January 1988 are exempt from returning their leather coat, 

6. Employees eleaiiy agree to adhere to appropriate standards of cleanliness and maintenance as set forth by 
the Chief Of Police or liis/her designee, 

7. Employees clearly undei-stand that they must personally expend sums of money necessai-y to maintain the 
required appearance through acquisition and maintenance of luitial Issue uniform items even if their 
annual cost is greater than the annual expense payment by the Borough. 

8. All imifonn items acquired by employees shall meet the specifications set forth by the Chief Of Police or 
his/her designee. 

a. Tlie Borough will endeavor to aiTange for group purchases of acceptable unifomi items to maintain 
imifomiity whenever possible. 


B. Probationary Police Officer 

1. The Borough shall supply new clothing and equipment for initial police academy training. 
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ARTICLE XX 

UNIFORM ALLOWANCE 


A. Support Peisoiiiie! Division Over Two Years of Service) 

1. By the end of the inontii following the month in wliich the Borough budget is finally adopted, tlie 
Borough svill issue payment for Uniform Allowance, 

2. Uniform Allowance covers only the expenses for cleaning, inaintaining, and replacing Initial Issue 
uniform items. 


3. Employees may request an advance on tlie following year’s Uniform Allowance if they are Reassigned or 
Temporarily Assigned to a position requiring a change in the type of uniform or clothing that imist be 
worn. 


a. Employees must jrrovide a written request to the Chief Of Folice or his/her designee. 

b. Employees must show a necessity for the purchase of new or additional uniforms or clothing, 

c. Any advance payment of the following year’s Uniform Allowance shall not exceed fifty percent 
(50%) of the total allowance, minus the Maintenance Portion. 

d. Requests for an advance payment of the following year’s Uniform Allowance should not be 
unreasonably denied. 


4. Uniform Allowance shall be provided in the following amounts: 


Administrative Assistant 


2006 and thereafter 
$1,175.00 


Meter Personnel 


$1,250.00 
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A. All Employees 

1. For employees assigned to work a forty (40) hour Work Week^ one (I) week of Vacation is equivalent to 
five (5), eight (8) hour Work Days. 

2. For employees assigned to work a forty-two (42) hour Work Week^ one (1) week of Vacation is 
equivalent to four (4), ten and one-half (10 14) hour Work Days or four (4), twelve (12) hour Work Days. 

3. After completion of six (6) months of service and up to one (1) Year Of Service, an employee shall 
receive one (1) week of Vacation annually. 

4. After completion of one (I) Year Of Service and up to seven (7) Years Of Senice, an employee shall 
receive two (2) weeks of Vacation annually, 

a. The Vacation gi'anted after one (1) Year Of Service shall be considered the Vacation for the calendar 
year in which such service is completed. 

b. When the fimt Year Of Seivice is completed after November 30*, the Vacation may be granted at any 
time during December. 

5. After completion of seven (7) Years Of Service and up to thirteen (13) Years Of Service, an employee 
shall receive three (3) weeks of Vacation annually, 

6. After completion of thirteen (13) Years Of Service, an employee shall leceive four (4) weeks of Vacation 
annually, 

a. Any employee who is eligible for four (4) weeks of Vacation annually may, at his/her sole option, 
choose to convert one (1) week of Vacation into one (1) week of regular pay annually. 

( 1 .) Employees must provide a written request to the Chief Of Potice or his/lier designee by May 15* 
of that year. 

( 2 .) Payment of converted Vacation time will be included in the first payroll in June, 

7. Vacations must be taken in one (1) week increments unless approved by the Borough Administrator. 

a. Only one ( !) week of Vacation may be taken in single days annually if approved by the Borough 
Administrator. 

(J.) Employees must provide a written request to the Borough Administrator in order to convert one 
(1) week of Vacation into single days. 

(a.) The Borough Administrator shall approve or deny all requests in writing, 

8. Vacations may be taken in conjunction with days off and Holidays. 

9. Vacations cannot be accumulated beyond the cunent calendar year unless approved by the Borough 
Administrator, 


Acce|>rccJ By: 
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ARTICLE XXI 

VACATIONS 


a. Employees must provide a written request to the Borough Administrator in order to schedule 
Vacation beyond the ciirrenl calendar year. 

b. The Borough Adminisirator shall approve or deny all requests in writing. 
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A. A!1 Employees 

1 . After one (1) year of employnieiit, all employees shall be entitled to one (1) Birihday Holiday. 

B. Administrative Division 

1. Employees assigned to the Administrative Division shall receive eight (8) hours of Holiday Time OJf io 
be used at his/lier discretioii. 

a. Employees assigned to the Administrative Division shall receive the following Holidays off as 
Holiday Time Off. 

New Year’s Day Labor Day 

Memorial Day Thanksgiving Day 

Independence Day Christmas Day 

(1,) Jf one of the Holidays occurs on a Saturday, the employee shall be given off on the Friday 
immediately preceding the Holiday. 

(2.) If one of the Holidays occurs on a Sunday, the employee shall be given off on the Monday 
immediately following the Holiday. 

C. Detective Division 

1. Employees assigned to the Detective Division shall receive fifty-six (56) hours of Holiday Time Off to be 
used at Itis/lver discretion. 

2. Employees assigned to the Detective Division may choose to convert up to sixteen (16) houm of Holiday 

Time Q^'into additional pay at their Pay Rate. 

a. Employees must notify the Chief Of Police or his/lier designee in writing by the last day in September 
eacli calendar year. 

b. Payment for converted Holiday Time Off shall be included in the payrGlI for the first week in 
December. 

D. Patrol Division 

1. Employees assigned to the Patrol Division shall receive fifty-six (56) hours of Holiday Time Offio be 
used at his/lier discretion. 

2. Employees assigned to the Patrol Division may choose to convert up to sixteen (16) hours of Holiday 
Time Off into additional pay at tlieir Homiy Pay Rate. 

a. Employees must notify the Chief Of Police or his/her designee in writing by the last day in September 
each calendar year. 
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ARTICLE XXII 


HOLIDAYS 


b. Payment for converted Holiday Time Off shall be included in the payroll for the first week in 
December. 

E. Support Personnel Division 
1. Administrative Assistant 


a. Administrative Assistants shall receive one hundred and four (104) hours of Holiday Time Off to be 
used at his/her discretion. 

2. Meter Personnel 

a. Meter Personnel shall receive forty-eight (48) hours (from 6, 8-hour days) of Paid Holiday Leave at 
their Hourly Pay Rate in lieu of six (6) extra holidays. 


(1.) These days are to be worked, and the dollar value of the days shall be included in the payroll for 
the first week in December. 


(2.) Employees with less than six (6) months of service with the Haddonfield Police Department sliall 
only be paid eight (8) hours for each full month of service. 

b. Meter Personnel shall receive eiglit (8) hours of Holiday Time Off to be used at his/lier discretion. 

c. Meter Personnel shall receive the following Holidays off as Holiday Time Off. 

New Year’s Day Labor Day 

Memorial Day Thanksgiving Day 

Independence Day Christmas Day 

(1.) If one of the Holidays occurs on a Saturday, the employee shall be given off on the Friday 
immediately preceding the Holiday. 

(2.) If one of the Holidays oceurs on a Sunday, the employee shall be given off on the Monday 
immediately following the Holiday. 


/ 
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KELLY TIME 


A. All Employees 

1, Kelly Time is accnied at a rate of two (2) hours per full calendar week of Active Employment for all 
employees assigned to work an average forty-two (42) hour Work Week, to a maximum of one hundred 
and four (104) hours per calendar year. 


Acec|Ued By; 
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ARTICLE XXIV 

COMPENSATORY TIME 


A. Afi Employees 

1. Compensatory Time Offmwst be taken within twelve (12) months following the day it was accrued. 

e. All Compematory Time Off taken by an employee shall be charged against the oldest time earned. 

b. Employees who do not use aGcuinulated Compensatoiy Time within twelve (12) months of the date it 
was accrued, may be forced to utilize the time. 

(I.) The Borough Administrator may approve accumulating Compensatoiy Time beyond the twelve 
(12) month limit. 

(a.) Requests for this e.Kception must be made to the Borough Administrator iii writing. 

2. Effective January 1, 2016, employees will not be permitted to accumulate more than one hundred eight 
(108) hours of Compensatoiy Time. 


B. Administrative Division 


1 . Effective January I, 2016, employees assigned to the Adniinistrative Division shall be entitled to sell 
back up to fifty four (54) hours of accumulated Compensatory Time per calendar year. 

a. The number of hours that can be converted to pay shall be pro-rated based on the number of months 
or parts of months the employee was assigned to the Administrative Division. 

b. Requests for up to twenty-seven (27) hours must be made in writing to the Borough Administrator by 
June fifteenth (15*) for payment to be made in the first (T’) pay in July. 

{L)The Chief Of Police or his/lrer designee shall verify the hours of Compensatoiy Time 
accumulated. 

G, Requests for up to twenty-seven (27) hours must be made in writing to the Borough Administrator by 
November fifteenth (15*) for payment to be made in the first ( D') pay in December, 

(l.JTlie Chief Of Police or his/her designee shall verify the hours of Compensatoiy Time 
accumulated. 

C. Detective Division 


1. Employees assigned to the Detective Division shall be entitled to sell back up to one hundred and sixty- 
five (165) hours of accumulated Compensatoiy Time per calendar year. 


a. The number of hours that can be converted to pay shall be pro-rated based on the number of months 
or parts of months the employee was assigned to the Detective Division. 

b. Requests for up to eighty-two and one-half (82.5) hours must be made in writing to the Borough 
Administrator by June fifteenth (15*) for payment to be made in the first (D‘) pay in July. 
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(l,)The Chief Of Police or his/her designee shall verify the hours of Compensatory Time 
accumulated. 


c. Requests for up to eighty-two and one-half (82.5) houm must be made in writing to the Borough 
Administrator by November fifteenth (15’*’) for payment to be made in tlie first (E*) pay in December, 

(l.)The Chief Of Police or his/lter designee shall verify the houi's of Compensatory Time 
accumulated. 
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ARTICLE XXV 

SCHEDULING AND UTILIZING TIME OFF 


A. All Employees 

1. Annually on January i all Time Off is provided for employees to schedule and utilize at their discretion, 
subject to the provisions under ARtlCLE XXV -- SCHEDULING AND UTILIZING TIME OFF of the 
CoUective Negofmtmis Agreement. 

2. Time O^hequests shall be approved based upon the ranking order of the type of Time requested (as 
listed below) and Time Off Seniority. 

a. Each type of Time Offnmy have cut off dates by which requests for Time Offvmsi be submitted. 

3. Time 0/f requests shall be submitted in writing to the Chief Of Police or his/her designee. 

4. Time 0^'requests shall be approved or denied in writing by the Chief Of Police or his/her designee, 
a. Time Q/fTeqiiests that are denied shall state the reason for denial. 

5. Time 0/f that has been approved prior to the cut off dates may be revoked if a request for any of the same 
dates is also received prior to the cut off date by another employee with either Time Off Seniority or for a 
higher ranking order of the type of Time Off requested. 

6. Ail Time Off requests approved prior to a Reassignment or Temporary Assignment shall be honored 

7. Military ADT Leave 

a, Militaiy ADT Leave requests supersede PBA Convention Leave requests. Vacation requests, Birthday 
Holiday requests. Holiday Time Off requests, Kelly Time Off requests, and Compensatoiy Time Off 
requests when submitted prior to either the April L' or June P' cut off dates respectively. 

8. PBA Convention Leave 

a. PBA Convention Leave requests supersede Vacation requests. Birthday Holiday requests. Holiday 
Time Off requests, Kelly Time Q^’requests, and Compensatoiy Time G/f requests when siibinitted 
prior to either the April P* or June P* cut off dates respectively. 

9. Vacations 

a. Vacation requests supersede Birthday Holiday requests. Holiday Time Off requests, Kelly Time Off 
requests, and Compensatoiy Time Off requests when submitted prior to either the April P* or June P* 
cut off dates respectively. 

b. Fncnrio/i that has been converted into single days off does not supersede any other Time Off and will 
be approved on a first come, first seiwe basis. 

c. Requests for at least the first two (2) weeks of an employee's Vacation shall be submitted in writing 
by April P* of tlie calendar year. 

(1.) Time Off Seniority shall be used to determine what days are approved. 

/ 
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(2.) Any employee that does not submit his/lier request by April 1 will not have Time Off Semority 
rights for the fimt two (2) weeks of Vacatiom 

d. Requests for the balance of an employee’s Vacation (after the first two (2) weeks) shall be submitted 
in writing by June F' of the calendar year. 

(1.) Time 0(f Seniority shall be used to determine what days are approved. 

(2.) Any employee that does not submit his/her request by June 1 will not have Time Off Seniority 
rights for the balance of his/her Vacatiom 

10. Holiday Time Off & Birthday Holiday 

a. Holiday Time Off requests and Birthday Holiday requests supersede Kelly Time Off requests, and 
Compensatoty Time 0//'requests when submitted prior to the April 

b. Holiday Time O/f requests and Birthday Holiday requests will be approved based on Time Off 
Seniority for up to seven (7) full Scheduled Shifts if the request is made by April F^ of each calendar 
year. 

{h} Holiday Time Off requests and Birthday Holiday requests made after April F’ of each calendar 
yeai-, do not supersede any otlter Time Off and will be approved on a first come, first serve basis. 

c. Employees shall be pennitted to take Holiday Time Off'm four (4) or more hour blocks of time, up to 
a full Scheduled Shift. 

(J.) Employees requesting Holiday Time 0^'for less than a full Scheduled Shift may only do so two 
(2) weeks or less in advance of the requested Time Off 

(2.) Employees requesting and receiving Holiday Time Offior a full Scheduled Shift in advance of an 
employee requesting Holiday Time Off for less than the full Scheduled Shift shall have priori ty 
regardless of Time Off Seniority. 

cl. Employees with less than four (4) hours of Holiday Time Off shall he required to utilize the remaining 
balance all at once and may not divide the remaitiing time into smaller increments. 

11. Kelly Time Off 

a. Kelly Time Offmqaesis supersede Compcnsatoiy Time Off requests when submitted prior to April F‘ 
of the calendar year. 

b. Kelly Time Off requests made after April of each calendar year, do not supersede any other Time 
Off and will be approved on a first come, first serve basis. 

c. Employees shall be permitted to take Kelly Time Off in four (4) or more hour blocks of time, up to a 
full Scheduled Shift. 
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(L) Eniploj^ees requesting Kelly Time Offim less than a full Scheduled Shift may only do so two (2) 
weeks or less in advance of the requested Time Ojf 

(2.) Employees requesting and receiving Kelly Time Off' fox a full Scheduled Shift in advance of an 
employee requesting Kelly Time Ojf for less than the full Scheduled Shift shall have priority 
regardless of Time Off Seniority. 

d. Employees with less tlian four (4) hours of Kelly Time shall be required to utilize the remaining 
balance all at once and may not divide the remaining time into smaller iiicrements, 

12. Compensatory Time Off 

a. Compensatofy Time Qf/'requests do not supersede any other Time Off'requests and will be approved 
on a first come, first serve basis. 

b. Employees shall be pemiitted to take Compensatory Time Off in one (1) or more hour blocks of time. 

B. Administrative Division 

1, Employees assigned to the Administrative Division may be peiinitfed to utilize Time Off on the same 

JCork Day. 


C. Detective Division 


1. Employees assigned to the Detective Division may be permitted to utilize Time Off on the same Work 
Day. 


D. Patrol Division 


1. One (1) emplGyee from each Platoon shall be permitted to utilize Time Ojf on Monday through Friday 
during DnylForC 


2. Two (2) employees from each Platoon shall be pennitted to utilize Time Ojf on Saturday and Sunday 
during Day Work and at all times during Night Work, 
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A- All Employees 

1. Sick Leave hQcvml 

a. Employees shall be entitled to Sick Leave in the aiiiount of one hundred forty four (144) hours per 
calendar year. All Sick Leave for the calendar year shall be credited to employees annually on 
January Ef 

b. For the initial month of eniployment, new employees shall accme Sick Leave in tlie followtng 
manner: 

Caleitdar Date of Hire Horn’s Credited 

P*-8th 12 

9 ‘^* ~ 23 ^^* 6 

24 ’h „ of Month 0 

(L) New employees shall be credited with twelve (12) hours for each remaining month in the 
eaieiidar year. 

c. Although employees are credited with Sick Leave at the beginning of the calendar year, Sick Leave is 
accrued at a rate of twelve (12) hours per month. In the event an employee separates from the 
Borough prior to earning ail of the Sick Leave taken, then the Borough shall be reimbursed for such 
time. 

d. Employees shall be permitted to accrue up to one thousand eighty (1,080) hours of unused Sick 
Leave. 

(L) Employees shall be pemiitted to cany over unused Sick Leave from the previous calendar year. 

(a.) No more than nine hundred thirty six (936) hours of unused Sick Leave may be carried over 
from the previous calendar year. Any Sick Leave in excess of nine hundred thirty six (936) 
hours will be subtiacted prior to canying them over into the next calendar year. Under no 
circumstances will the subtracted hours be utilized or converted to time off in any way. 

e. Any employee who exhausts all accumulated Sick Leave shall not be credited with any additional Sick 
Leave until Januaiy of the following year. No employee shall be pemiitted to cany a negative 
balance of Sick Leave. 

f. Employees who have exhausted all accumulated Sick Leave may request to utilize Compemaloty 
Time, Holiday Time Off, Kelly Time, or Vacation to extend their Sick Leave. 

(1.) Requests shall be made in writing to the Chief of Police or his/lier designee. 

(a.) The Chief of Police or liis/her designee sliall approve or deny all requests in writing. 

g. Unless prohibited by law, statute, or regulation, Sick Leave shall not accrue during any unpaid 
absence. 
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SICK LEAVE 


h. If an employee gets sick during /t/j/jrav-er/ 'fime Off, they cannot count the time they were ill as Sick 
Leave. 

2. Sick Leave Use 

a. Employees fec|iiesting the use of their Sick Leave shall notify the on-duty supervisor prior to their 
Scheduled Start Time, Employees shall make every effort to notify the oii-diity supervisor as early as 
possible prior to their Schedtded Start Time. The employee requesting the use of Sick Leave shall 
verbally make notification to the on-duty supervisor unless they are unable to do so because of 
incapacitation. Only in extreme cases shall an employee be pennitted to utilize an alternate fonii of 
notification. 

(i.) If an employee does not report in a maimer consistent with the above provisimp use oi Sick Leave 
shall be denied. The Chief of Police shall make all determinations regarding reporting 
requirements. 

(a.) If the Chief of Police determines an employee’s Sick Leave is unapproved, the employee may 
contest the decision through the Grievance procedure. 

B. Administrative Division 


1. Sick Leave Sell-Back 

a. All eligible employees shall be pennitted to convert up to fifty six (56) hours of accumulated Sick 
Leave to pay on a yearly basis. Payment shall be made at an employee’s Hourly Pay Rate for each 
eligible hour of accumulated Sick Leave eonverted. 

(l.) An eligible employee must have a minimum balance of nine hundred sixty (960) hours of 
acGiimulated Sick Leave as of midnight on October 3 f*. 

(2.) An employee must be on Active Employment on October 3 U* to be eligible for Sick Leave Sell- 
Back. 

b. Any Sick Leave utilized by an employee during the year will be deducted from the fifty six (56) hours 
of accumulated Sick Leave that is pennitted to be converted to pay for that year. Any remaining Sick 
Leave hours shall be earned into the following Sick Leave Sell-Back year. 


c. All employees requesting Sick Leave Sell-Back mmi provide a written request to the Chief of Police 
orhis/lier designee by November 10***, but not prior to October 3 P* of the same calendar year. 

(L) Requests not submitted by November 10* may be denied by the Chief of Police. 

(2») All requests sliall specify the exact number of hours the employee is converting to pay. 

cl. Payment for accumulated Sick Leave shall be paid on or before December 1^* of the same calendar 
year. 


'V> 


Accepted By: 


.// 



MI.A. L0<;;A1,-32S Represemasm 


2014-2018 


Accepted By: X 

Borough of Representeiive 














ARTICLE XXVI 


47 


SICK LEAVE 


e. There shall be no sell-back of any additional accumulated Sick Leave upon retirement or separation 
^ from employment with the Borough. No pro-rated share o£ Sick Leave Sell-Back will be paid to any 
employee for a partial year of employment. The only period of time an employee can convert 
accumulated Sick Leave to pay is between October 31®^ and November 10‘^‘of the same calendar year. 


C. Detective Division 


1. Sick Leave Sell-Back 


a. All eligible employees shall be permitted to convert up to seventy three and one half (73.5) houre of 
accumulated Sick Leave to pay on a yearly basis. Payment shall be made at an employee's Hourly 
Pay Rate for each eligible hour of acciiraulated Sick Leave converted. 

(L) An eligible employee must have a minimum balance of nine hundred sixty (960) hours of 
acGuimilated Sick Leave as of midnight on October 3 P*. 

(2.) An employee must be on Active Employment on October 3 to be eligible for Sick Leave Sell- 
Back. 

b. Any Sick Leave utilized by an employee during the year will be deducted from tlie seventy three and 
one half (73,5) houi's of accumulated Sick Leave that is pennitted to be converted to pay for that year. 
Any remaining Sick Leave hours shall be canied into the following Sick Leave Sell-Back year. 

c. All employees requesting Sick Leave Sell-Back must provide a written request to tlie Chief of Police 
or his/lier designee by November 10’’*, but not prior to October 3 of the same calendar year. 

(i.) Requests not submitted by November 10'*' may be denied by the Chief of Police. 

(2.) All requests shall specify tlie exact number of hours the employee is converting to pay. 

d. Payment for accumulated Sick Leave shall be paid on or before December of the same calendar 
year. 

e. There shall be no sell-back of any additional acGiimuiated Sick Leave upon retirement or separation 
from employment with the Borough. No pro-rated share of Sick Leave Sell-Back will be paid to aily 
employee for a partial year of employment. The only period of time an employee can conveil 
aecumulated Sick Leave to pay is between October 31®' and November 10^*^ of the same calendar year. 

D* Patrol Dhision 

1. Sick Leave Sell-Back 


a. All eligible employees shall be pennitted to convert up to eighty four (84) hours of accumulated Sick 
Leave to pay on a yearly basis. Payment shall be made at an employee’s Hourly Pay Rate for each 
eligible hour of accumulated Sick Leave converted. 

(L)An eligible employee must have a mmiraum balance of nine hundred sixty (960) hours of 
acciiraulated Sick Leave as of midnight on October 3P‘. 
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(2.) All employee must: be on Active Employment on October 31®^ to be eligible for Sick Leave Sell- 
Baek, 

h. Any Sick Leave utilized by an employee during the year will be deducted from the eighty four (84) 
hours of accumulated Sick Leave that is pennitted to be converted to pay for that year. Any 
rema ining Sick Leave hours shall be earned into the following Sick Leave Sell-Back year. 

c. All employees requesting Sick L.eave Sell-Back must provide a written request to the Chief of Police 
or his/her designee by November I0*^ but not prior to October 31®* of the same calendar year, 

(1.) Requests not submitted by November 10* may be denied by the Chief of Police. 

(2.) Ail requests shall specify the exact number of hours the employee is converting to pay. 

d. Payment for accumulated Sick Leave shall be paid on or before December 1®* of the same calendar 
year. 

e. There shall be no sell-back of any additional accumulated Sick Leave upon retirement or separation 
from employment with the Borough. No pro-rated share oiSlck Leave Sell-Back will be paid to any 
employee for a partial year of employment. The only period of time an employee can convert 
accumulated Sick Leave to pay is between October 31®* and November 10* of the same calendar year. 

E. Support Personnel Division 

1. Sick Leave Sell-Back 


a. All eligible employees shall be pennitted to convert up to fifty six (56) hours of accumulated Sick 
Leave to pay on a yearly basis. Payment shall be made at an employee’s Hourly Pay Rate for each 
eligible hour of accumulated Sick Leave converted. 

(1.) An eligible employee must have a minimum balance of nine hundred sixty (960) houm of 
accumulated Sick Leave as of midnight on October 31®*. 

(2.) Aji employee must be on Active Employment on October 3 L' to be eligible for Sick Leave Sell- 
Back. 

b. Any Sick Leave utilized by an employee during the year will be deducted from the fifty six (56) hours 
of accumulated Sick Leave that is pennitted to be converted to pay for that year. Any reinaining Sick 
Leave hours shall be carried into the following Sick Leave Sell-Back year. 

c. Ail employees requesting Sick Leave Sell-Back must provide a written request to the C/r/cf of Police 
or his/lier designee by November 10"', but not prior to October 3 P* of the same calendar year. 

(1.) Requests not submitted by November 10'*' may be denied by ihc Chief of Police. 

(2.) All requests shall specify the exact number of hours the employee is converting to pay. 
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d. Payment for accuniulated Sick Leave shall be paid on or before December 1^* of the same calendar 
year. 

e. There shall be no sell-back of any additional accuniulated Sick Leave upon retirement or separation 
from employment with the Borough. No pro-rated share of Sick Leave Sell-Back whW be paid to any 
employee for a partial year of employment. Tlie only period of time an employee can convert 
accumulated Sick Leave to pay is between October 3 D* and November 10’*tof the same calendar year. 
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ARTICLE XXVII 

LONG TERM DISABILITY 


A. All Eiiipioyees 

1. Employees shall be entitled to Long Term Disability Leave after all their Sick Leave Allowance has been 
exhausted. 


a. To qualify for Long Term Disability Leave, an employee must provide acceptable medical proof of a 
Long Term Medical Disability. 


2, The first seven (7) calendar days of Long Term Disability Leave are a waiting period, and the employee 
shall not receive any payment. 

a. No waiting period is required if the Long Term Medical Disability Leave is a continuation of an 
absence that was previously covered by Sick Leave and which covers a total period of seven (7) 
calendar days or more. 

h. If an employee is eligible by virtue of a medically mandated absence for seven (7) calendar days or 
more, tiie employee shall be paid retroactively to the start of the Long Term Disahilily Leave. 


3, Long Term Disahilify Leave shall be counted in work hours absent, based on Years Of Service and type of 
Work Schedule as follows: 


Years Of Sendee 40 Hour Work Week 42 Hour Work Week 

1 tours {it Full Pay (lours at //«//" Pay Hours at Full Pay Hours at Half Pay 


Under 3 Years 

0 

0 

0 

0 

3 Years -- 4 Years 

360 

360 

378 

378 

4 Years -5 Years 

320 

320 

336 

336 

5 Years- 6 Years 

280 

280 

294 

294 

6 Years - 7 Years 

240 

240 

252 

252 

7 Years — 8 Years 

200 

200 

210 

210 

8 Years-9 Years 

160 

160 

168 

168 

9 Years - 10 Years 

120 

120 

126 

126 

10 Yeare - 11 Years 

80 

80 

84 

84 

il Years — 12 Years 

40 

40 

42 

42 

12 Years - 13 Years 

0 

0 

0 

0 

13 Years — 14 Years 

40 

40 

42 

42 

14 Years - 15 Years 

80 

80 

84 

84 

15 Years - 16 Yearn 

120 

120 

126 

126 

16 Years - 17 Years 

160 

160 

168 

168 

17 Years - 18 Years 

200 

200 

210 

210 

18 Years - 19 Years 

240 

240 

252 

252 

19 Years - 20 Years 

280 

280 

294 

294 

20 Years-21 Years 

320 

320 

336 

336 

21 Years - 22 Years 

360 

360 

378 

378 

22 Years - 23 Years 

400 

400 

420 

420 

23 Years - 24 Years 

440 

440 

462 

462 

24 Years-25 Yearn 

480 

480 

504 

504 

25 Years - 26 Years 

520 

520 

546 

546 
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26 Years - 27 Yearn 

560 

560 

588 

588 

27 Years - 28 Years 

600 

600 

630 

630 

28 Yearn - 29 Years 

640 

640 

672 

672 

29 Years or more 

680 

680 

714 

714 


a. Long Term Disabifity Leave Allowance is established on the first day the Long Term Disability Leave 
is utilized, and is based on the Years Of Service an employee has completed on that day. 

b. All Long Term Disability Leave absences are ciiarged against the employee’s allowance until the 
employee qualifies for a new allowance. 

(1.) Employees can establish a new Long Term Disability Leave Allowance by completing twenty 
(26) weeks of continuous Active Employment. 

(2.) After an employee has qualified for a new allowance, it is again based upon the Years Of Service 
that has been completed on the first day of the next allowance. 

4. Employees shall be paid their Base Wage until they have used up all of their Long Term Disability Leave- 
Full Pay Allowance, 


a. After an employee has exhausted his/lier Long Term Disability Leave-Full Pay Allowance^ an 
employee shall be paid at Half Pay until their Long Term Disability Leave-Half Pay Allowance is 
exhausted or they qualify for one of the following: 

(1.) Accruing any Sick Leave, 

b. Employees may apply any of the following time concuirently with Long Term Disability-Half Pay 
Allowance to receive full compensation: 

Birthday Holiday Kelly Time Ojf 

Compematoiy Time Off Vacation 

Holiday Time Off 

c. Employees electing to apply Holiday Time Off or Vacation with Long Term Disability Leave-Half 
Pay Allowance must request so in writing to the Chief Of Police or his/lier designee for approval by 
the Borough Administrator. 

5, Employees may utilize any of the following time after they have exhausted all of their paid Long Term 
Disability Leave: 

Birthday Holiday Kelly Time Off' 

Compematoiy Time Off' Vacation 

Holiday Time Off 

a. At the diseretioii of the employee, the time may be utilized at Full Pay or Half Pay. 

b. Employees electing to utilize Holiday Time Off or Vacation must request so in writing to the Chie^f Of 
Police or his/her designee for approval by the Borough Administrator. 


Accepted By: 




2014 - 2018 


Accepted By; 
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ARTICLE XXVIII 


SICK LEAVE VERIFICATION 


A. All Employees 


1. Verification of Gonfinement. 

a. When an employee calls out of work on Sick Leave for a non-work related illness or injury, the 
employee shall notify the Borough of his/her place of confinement and provide a telephone niiiiiber 
where they can be reached. 

(1.) The emploj^ee’s place of confinement shall be their principal residence unless a viable reason is 
provided for an altemate place of coiiiinement and is approved by the Chief Of Police or his/her 
designee. 

b. The Borough shall be permitted to make a Verificalion Telephone Call to any employee on Sick 
Leave during their Regukuiy Scheduled Hours Of Duty, 

c. The Borough shall not make a Verification Telephone Call to any employee on Sick Leave outside of 
{\m\' Regularly Scheduled Hours Of Duty, 

d. All employees shall be required to have an answering machine or voicemail (at the employee’s 
expense) so the Borough may call and request a return call. 

e. If an employee on Sick Leave was unable to accept the Verification Telepbom Call, he/she must 
return that call within three (3) hours. 

(1.) If the employee does not return the call within three (3) hours, the employee then shall be subject 
to another Verification Telephone Call. 

f. The Borough shall not inake more than one (1) Verification Telephone Call to any ejnployee on Sick 
Leave, unless the employee’s confinement could not be confirmed. 

g. The Borough shall be peniiitted to visit or make additional Verification Telephone Calls to an 
employee’s place of coiifineiiient if one of the following conditions exists: 

An employee has not returned the Borough’s Verification Telephone Call within the allotted time. 

The Borough has an articulated suspicion that the employee is ahmmgSick Leave. 

h. If the Borough caimot confinn an employee’s confinement during a visit to the place of confinement, 
they shall be pennitted to make additional visits. 

i. The Borough may determine an employee’s Sick Leave is unapproved, and no payment shall be made, 
if any of the following conditions exist; 

An employee does not provide the Borough witli tlieir place of confinement. 

An employee does not provide the Borough with a valid telephone number. 

The Borough is unable to verify an employee is at their place of confiiienieat. 

j. If the Borough determines an employee’s Sick Leave is unapproved, the employee may contest the 
decision through the Grievance procedure. 


Accepted By; 
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2, Verlficadon of illness or injuiy. 

a. The Borough may require/direct an employee to be examined by a licensed physician of the 
Borough's choice if they have a reasonable belief that an employee is abusing Sick Leave, 

(l.)Tlie Borough shall be responsible for any cost or expense associated with the exaiiiination. 

b. If the Borough’s designated physician indicates that the employee is able to return to work, but the 
employee’s physician states that he/she is not able to return to work, then the employee will return to 
work and the matter shall be submitted to a third physician mutually selected by both parties. 

(1.) The decision of the third physician shall be binding upon both parties. 

(2.) The cost of the third physician sliall be split between both parties. 

G. Any employee on Sick Leave for all or part of any tliree (3) consecutive Scheduled Shifts jnust submit 
a doctor’s certification verifying their physical inability to work and stating the medical reason. 

(1.) Doctor’s certifications must be submitted on the day the employee returns to work. 

(2.) Doctor’s certifications must be submitted to the Chief Of Police or his/lier designee. 

d. Any employee on Sick Leave for at least forty (40) Regularly Scheduled Hours Of Duty or seven (7) 
calendar days from the date of the initial absence (whichever comes first), must submit a doctor’s 
certification to the Chief Of Police or his/lier designee, 

(1.) Doctor’s certifications must be provided to the Chief Of Police or his/lier designee within seven 
(7) calendar days from the date of the init ial absence. 


(2.) Doctor’s certifications must describe the medical reason for the absence, a prognosis indicating 
when the doctor believes the employee can return to full duty, and the date of the next medical 
examination if necessary. 

(3.) Doctor’s certifications shall be provided to the Chief Of Police or his/her designee at frequencies 
determined by the Chief Of Police or his/her designee but not more frequently than any of the 
following: 

Weekly. 

Date of the next examination. 

Date stated by the doctor in the medical certification. 

e. Any employee on Sick Leave for at least forty (40) Regularly Scheduled Hours Of Dh/)> must submit a 
doctor’s eeilification to the Chief Of Police or his/her designee that authorizes the employee to return 
to full duty with no restrictions. 

f, Employees shall not be peimitted to work with any type of Medical Restriction unless approved by 
the Chief Of Police or his/lier designee at his/her sole discretion. 


Accepletl By: 
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ARTICLE XXIX 

BEREAVEMENT LEAVE 


A. All Employees 

L For each death in an employee’s immediate family, the employee shall be entitled to receive two (2) 
Scheduled Shifts off with pay. Botli days do not have to be taken consecuti vely, however one of the days 
must be the day of the funeral. 


a. The Chief Of Police or his/lier designee may approve up to ati additional two (2) Scheduled Shifts off 
with pay at his/her sole discretion. 

(1.) Approval for additional Scheduled Shifts off with pay shall be gi’aiited depending on the set of 
circumstances in each case. 

(a.) Additional Scheduled Shifts off with pay do not have to be taken consecutively, 

h. Employees shall be gi'anted Bereavement Leave to^ the follov/ing family members: 

Parents 

Parents-hi-Law 

Spouse or Domestic Pailner 

Children 

Siblings 

Brother or Sister-m-Law 

2. For each death of an employee’s grandparent, the employee is entitled to receive one (I ) Scheduled Shift 
off with pay, which must be the day of the funeral. 

a. The Chief Of Police or his/her designee may approve up to an additional two (2) Scheduled Shifts off 
with pay at his/her sole discretion. 

(1.) Approval for additional Scheduled Shifts off with pay shall be granted depending on the set of 
circumstances in each case. 


(a,) Addiimml Scheduled Shifts off wi th pay do not have to be taken consecutively. 

3. In any case where there is a death of someone not listed above, but has an unusually close family tie to an 
employee, the Chief Of Police or his/lier designee may approve gi’anting the same allowance as provided 
for the death of a pandparent under ARTICLE XXIX - BEREAVEMENT LEAVE - Section A.2. of the 
Collective Negotiations Agreement. 


4. If an employee is on Approved Time Off ixnd requests Bereavement Leave, the Bereavement Leave shall 
be granted for the time considered necessary in that particular case, and the Approved Time Offih^i was 
substituted as Bereavement Leave shall be credited back to the employee to be utilized at a later time and 
in accordance with ARTICLE XXV - SCHEDULING AND UTILIZING TIME OFF of the Collective 
Negotiations Agreement. 


Accepted By: 
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LEAVE OF ABSENCE 


A. All Employees 

1. B’mployees may be allowed to utilize paid Leave For Personal Business as follows: 

40 Hour Work Week 42 Hour Work Week 

5 days 4 days 

a. Employees must receive approval from the Chief Of Police or his/lier designee. 

b. Employees with less tliati one year of service shall not be entitled to any paid Leave For Personal 
Business. 

c. Paid Leave For Personal Business cannot be utilized to cover sickiiess. 

d. If ail employee is assigned to work a forty (40) hour Work Week, no more than tlie equivalent of tluee 
(3) eight-hour days in a row may be given per request. 

e. If an employee is assigned to work a forty-two (42) hour Work Week, no more tlian the equivalent of 
two (2) Work Days in a row may be given per request. 

f. The Chief Of Police or his/her designee has the discretion to approve paid Leave For Personal 
Business in increments of less than a Mi Work Day if requested. 

2. Employees shall be allowed to utilize paid Leai'e For Personal Business for the birth or adoption of a 
child as follows: 

40 Hour Work Week 42 Hour Work Week 

5 days 4 days 

a. Employees do not need prior approval from the Chief Of Police or his/her designee; however every 
effort shall be made to give advance notice. 

b. Employees shall be permitted to use paid Leave For Personal Bifsiness during any of the seven (7) 
calendar days imniediately after the birth or adoption of a child. 

c. Employees shall be permitted to use paid Leave For Personal Business regardless of the number of 
other employees who are on Approved Time (9^during the same period. 


3. Employees shall be entitled to unpaid Leave For Personal Business. 

a. Unpaid Leave For Personal Business ommoi be utilized to cover sickness, 

b. Employees must provide a written request to the Borough Admimstrator in advance for unpaid Leave 
For Personal Business, who shall have full discretion to giant or deny such request, 

(1.) The Borough Administrator shall approve or deny all requests in writing. 
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ARTICLE XXXI 

MILITARY LEAVE 


A, All Employees 

1. All employees are entirted to Military Leave in accordance witli federal and state law. 




Accepted By; 
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A. All Employees 

1. Eiiiployees »tay be allowed to utilize up to forty-eight (48) hours of paid Sickmss In Fcimify Leave per 
calendar year for absences due to an illness in the employee’s family. 

a. Sickness In Family Leave can only be utilized when an employee is urgently needed at home. 

b. Employees must receive approval Irom the Chief Of Police or liis/lier designee, 

2, Employees shall be granted paid Sickness In Family Leave for the following family members: 

Parents 

Parents-iii-Law 

Spouse or Domestic Partner 

Children 

Brother or Sister 




Accepted By: 


/ ;./ y: / 

■** y y " 
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ARTICLE XXXin 

TEMPORARY EMPLOYMENT OF PERSONNEL 


A, Sworn Officers 


1. Temporary personnel can only be used under the following guidelines: 

a. Regular full-time employee must be out of work for at least thirty (30) calendar days for any of the 
following reasons; 

Long Term Disability Leave 
Sick Leave 
Injured on Duty 

l>. Temporary personnel must be a full time P.T.C. certified police officer, 

(1.) Class 1 or Class 11 special law enforcement officer is ineligible, 

c. Temporary personnel will receive no benefits or Sick Leave. 

d. Temporary personnel will not be able to work longer than twenty-six (26) weeks or until the regular 
full-time employee has utilized all of his/lier Long Term Disability Leave (whichever is shoiter). 

e. Temporary personnel must satisfy the same orientation program that is outliiied for all police 
personnel including psychological testing and fireaniis qualifications through tlie Borough of 
Haddonfield. 


B. Support Personnel Division 

1, Temporary personnel can only be used under the following guidelines: 

a. Regular full-time employee must be out of work for at least ten (10) Work Days for any of the 
following reasons; 

Long Term Disability Leave 
Sick Lea ve 
Injured on Duty 

b. Temporary personnel will receive no benefits or Sick Leave. 

c. Temporary personnel will not be able to work longer than twenty-six (26) weeks or until the regular 
full-time employee has utilized all of his/lier Long Term Disability Leave (whichever is shorter). 

d. Temporary personnel must have adequate training before being hired. 

e. Temporary persomiel will receive not more tlian the after six month’s salary. 
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Accepted By:: 




LOCAL 32S Representative 


2014-2018 


Boroiig!} of Harptodfietd Representative 








59 


ARTin.E XXXIV 
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INSURANCE 


A. All Employees 

1. Insurance Preiniiims & Employee Cotilributions 

a. An officer’s contributions to health insurance premiums shall be governed by applicable law. 
Employees with less than two (2) years of employment are subject to additional Health Benefits 
Contributiom if they enroll their spouse or domestic/civil union partner for medicafi dental, or 
prescription coverage during the first two (2) yearn of employment. Employees who opt-out of all 
medical insurance, gi'oup dental insurance, and prescription drag insurance are not subject to Health 
Benefiits Contributiom. 

2. Medical Insurance, Prescription and Dental Insurance 

a. The Borough wilt provide, at a minimum, gi'oup medical, prescription and dental insurance equal 
or better than coverage ciiiTently provided through the Southern New Jereey Employee Benefits Plan 
(SNJ EBP). A copy of the summary of benefits for the SNJEBP is attached to this Agreement. 

b. The FBA will provide two representatives to a Borough Health Benefit Committee. This 
Committee will make recommendations for possible changes to the benefit plan that will assist in cost 
containment for both the Borough and the employees. 


c. The Borougli may seek to obtain alternate medical, prescription and/or dental insurance coverage 
or make amendments to the current plan in the future. The Borough will submit any alteniate plan to 
the PBA for approval, and such approval shall not be unreasonably withheld. 

d. Employees hired on or after 4/1/15 will not be provided with medical, prescription, and dental 
coverage for their spouse or domestic/civil union partner during the first two (2) years of 
employment. Dependent children shall be covered on the first day of the calendar month of 
employment. An employee may enroll his/lier spouse or domestie/civil union partner for coverage 
during tliis period if the employee pays for such costs through payroll deductions. After the two (2) 
year period, any payroll deductions for the benefit differential will be eliminated and any spouse or 
domestic/civil union partner not previously covered may be added, at the employee’s request. 

e. Employees shall be offered the opportunity to eiu'oli in HMO(s) or other fonns of medical 
insurance coverage. However, the Borough will make its best faith effort to continue to make 
available to existing employees the same HMO(s) as are cuiTently available through SNEBP. 


3. Coverage After Retirement 

a. Employees hired prior to April 1,2015 will be provided medical and dental insurance coverage to the 
officer and his/lier family and prescription coverage for the member only, provided that the member has 
at least twenty-five years credited service in the New Jersey State Pension System, 

b. Employees hired after April I, 2015 will be provided medical, dental and prescription insurance 
coverage for the employee only, provided that the member has at least twenty-five years credited service 
in the New Jersey State Pension System. 


Accepted By: 
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ARTICLE XXXIV 

INSURANCE 


c. Employees willi less than twenty years of credited service in the New Jersey State Pension System 
effective June 28, 2011 shall be required to pay contributions to health insurance premiums as governed 
by applicable law. 

4. Pension and Life Insurance 

a. The Borough will continue to provide the pension and life insurance benefits available with the state 
pension plan applicable to each nieniber. 

5. Worker’s Compensation 

a. There will be no change in the Borough’s policy of continuing salary for members who cannot work 
due to job related illness or injmy as defined by state law. 


Accepted By;-^ Jv,/ 



/ 
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SEPARATION PAYMENTS 


A. All Employees 


Reiirement 


a. Employees shall be entitled to payment for unused Time Off for tlie calendar year as follows: 


Vacation 

Birthday Holiday 


Paid Holiday Leave 
Holiday Time Off 


Kelly Time 


Compensatoiy Time 


All time remaining. 

If the date of the employee’s birthday occurs before the end of the 
employee’s Credited Time, 

One day per month of Credited Time. 

Five (5) hours per month of Credited Time minus the number of houm 
already taken. 

Two (2) hours for each IVeek of Credited Tune minus the Kelly Time Off 
already taken. 

All time remaining. 


b. Employees who receive an annual Uniform Allowance payment shall be entitled to full payment of 
the Uniform Allowance if he/she is on Active Employment at the time the payment is made in the 
cinxent calendar year. 


(L) If an employee Retires prior to payment of the Uniform Allowance in the cuirent calendar year 
he/she will receive, at their Retirement, a percentage of the Uniform Allowance as follows: 


Up to one (1) month of Credited Time 
Up to two (2) months of Credited Time 
Up to three (3) months of Credited Time 
Up to four (4) months or more of Credited Time 


25% of the allowance 
50% of the allowance 
75 % of the allowance 
100% of the allowance 


2. Voluntary separation with two (2) Weeks'’ notice 


a. Employees shall be entitled to payment for unused Time Off for the calendar year as follows: 


Vacation 


Birthday Holiday 

Paid Holiday Leave 
Holiday Time Off 

Kelly Time 

Compensatory Time 


Pro-rated number of days based on the number of Weeks since the 
Amiiversajy Date and foil payment of any accumulated Vacation from a 
previous year. 

If the date of the employee’s blrtliday occurs before the end of the 
employee’s Credited Time. 

One day per month of Credited Time, 

Five (5) hours per month of Credited Time minus the number of houm 
already taken. 

Two (2) hours for each Week of Credited Time minus tlie Kelly Time Off 
already taken. 

All time remaining. 


b. Employees who receive an annual Uniform Allowance payment shall be entitled to full payment of 
the Uniform Allowance if he/she is on Active Employment at the time the payment is made in the 
cuiTent ealendar year. 


Accepted By: 
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ARTICLE XXXV 

SEPARATION PAYMENTS 


c. Employees who receive an annual Uniform Allowance payment shall be not entitled to any paytnent 
of the Uniform Allowmnce if he/she separates from Active Employment before the time the payment 
made in the ciiiTent calendar year. 


3. Voluntary separation before /^e/ire/«e/h without two (2) Weeks' notice 


a. Employees sliall be entitled to payoient for unused Time Off fox the calendar year as follows; 


Vacation 


Birthday Holiday 


Paid Holiday Leave 
Holiday Time Off 

Kelly Time 

Compensatory Time 


Determined by the Chief Of Police or his/lier designee and the Borough 
Administrator at their sole discretion> and full payment of any 
accumulated Vacation from a previous year. 

If the date of the employee’s birthday occurs before the end of the 
employee’s Credited Time. 

One day per month of Credited Time, 

Five (5) hours per month of Credited Time minus the number of houm 
already taken. 

Two (2) hours for each Week of Credited Time minus the Kelly Time Off 
already taken. 

All lime remaining. 


b. Employees who receive an annual Uniform Allowance payment shall be entitled to full payment of 
tlie Uniform Allowance if he/she is on Active Employment at the time tiie payment is made in the 
current calendar year. 


e. Employees, who receive an annual Uniform Allowance payment shall be not entitled to any payment 
of the Uniform Allowance if he/she separates from Active Employment before the time the payment 
made in the current calendar year. 


4. Involuntary separation for lay-off or in the line of duty death 


a. Employees shall be entitled to payment for unused Time Off for the calendar year as follows: 


Vacation 

Birthday Holiday 

Paid Holiday Leave 
Holiday Time Off 


Kelly Time 


Compefisatory Time 


All time remaining. 

If the date of the employee’s birthday occurs before the end of the 
employee’s Credited Time. 

One day per month of Credited Time. 

Five (5) hours per month of Credited Time minus the number of hours 
already taken. 

Two (2) hours for each Week oL Credited Time minus the Kelly Time Off 
already taken. 

All time remaining. 


b. Employees who receive an annual Uniform Allowance payment shall be entitled to full payment of 
the Uniform Allowance if he/she is on Active Employment at the time the payment is made in the 
ciinent calendar year. 


(1,) If an employee separates prior to payment of the Uniform Allowance in the current calendar year 
he/she will receive, a pro-rated payment for the number of Weeks during the calendar year before 
separation, and after recall. 
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SEPARATION PAYMENTS 


c. The Borough will reinibiu'se the estate or suTOvors for funeral expenses, up to a maxiimim of five 
thousand dollars ($5,000.00), upon subniission of proper proof of expenses for any in tlie fine of duly 
death, 

d. The Borough will make payment equal to one (1) Week of Base Jkages for eveiy five (5) Years Of 
Service to the estate or survi vors of any employee killed in the line of duty. 

5, Involuntary separation for disciplinary reasons 


a. Employees shall be entitled to payment for unused Time Off fov the calendar year as follows; 


Vacation 

Birthday Holiday 


Paid Holiday Leave 


Holiday Time Ojf 
Kelly Time 


Compensatofy Time 


Deteniiined by the Chief Of Police or liis/lier designee and the Borough 
Administrator at their sole discretion, and full payment of any 
accumulated Vacation from a previous year. 

Determined by the Chief Of Police or his/her designee and the Borough 
Administrator at their sole discretion. 

Detemiined by tlie Chief Of Police or his/iier designee and the Borough 
Administrator at their sole discretion. 

Determined by the Chief Of Police or his/lier designee and the Borough 
Administrator at their sole discretion. 

Two (2) hours for eacli Week of Credited Time minus the Kelly Time Off 
already taken. 

All time remaining. 


b. Employees who receive an annual Uniform Allowance payment shall be entitled to full payment of 
the Uniform Allowance if he/slie ts on Active Employment at the time the payment is made in the 
current calendar year. 


c. Employees who receive an annual Uniform Allowance payment shall be not entitled to any payment 
of the Uniform Allowance if he/slie separates from Active Employment before tlie time the payment 
made in the euiTent calendar year. 






Accepted By: Afr/Jp _ 
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ARTICLE XXXVI 

PBA BUSINESS 


A. Ali Employees 

1. When the PBA and the Borotigh Admiimirator or his/lier designee mutiially schedule an eniployee who is 
a representative of the PBA, to participate in negotiations, Grievance proceedings, conferences or 
meetings during working hours, he/she shall suffer no loss in pay or be charged for Time Off 


2. The PBA shall have the right to designate officers from among their membership- The officer's authority 
with respect to this Coiieciive Negotiatlom Agreement shall be limited to and shall not exceed the 
following dudes and activities: 

Investigate and confer on Grievances and disciplinary actions on any working day for a reasonable period 
of time. 


3. Authorized representatives of the may enter K\wBorough's premises for tlie following purposes: 

a. Investigating and/or confeiTing on Grievances and disciplinary actions. 

b. To ascertain that the Collective Negotiations Agreement is being adhered to, 

c. To hold PBA meetings. 

4. Prior to conducting PBA business, the representative shall first advise the Borough Administrator or 
his/irer designee and state the general pmpose for needing to conduct PBA business on Borough Property. 

a. If the proposed business will interfere with the operation of a phase of the Borough function, it may 
be delayed for a reasonable period of time until a more appropriate time. 

b. Any meeting with an employee shall be as brief as possible. 

(1.) Following any meeting, the employee will return to his,dier assigned duties and the representative 
shall leave the premises. 

e. Any other PBA Executive Board member may be present for such meeting. 

5. The PBA shall be permitted to maintain a PBA Bulletin Board in the place where employees noimally 
gather (e.g. Squad Room) and in a place which must be approved by the Chief Of Police or his/lier 
designee, so long as it is reasonably accessible to all members, 

a. The purpose of the PBA Bulletin Board is to cornmimicate infonnatron generally and specifically 
related to the PBA and its members. 

b. The PBA shall not display any article or document which depicts poraogi'aphy, caricatures of 
Borough personnel, race, creed, gender, or religion. 


e. The PBA may place any document, ailicle, memoranduin, letter, or note that pertains to the State and 
Local PBA, union issues, the Borough of Haddonfield, any protected document, and any dociiiuent 
available to the public. 
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PBA BUSINESS 


(L) No prior approval from the Borough is required. 

6. The PBA shall be permitted to maintain a PBA filing cabinet in the Police Department and in a place 
which must be accessible to all members. 

a. The Chief Of Police or hts/lier designee must approve the placement of the PBA filing cabinet. 

b. The purpose of die PBA filing cabinet is to maintain PBA records^ documents and other papers and 
generally related materials. 

c. No one but authorized PBA members shall be permitted access to these fileSj unless subject to a 
search warrant based on probable cause. 

7. Officem of the PBA may, on a limited and reasonable basis, use Borough telephones and facilities for 
PBA Local 328 business. 

8. Hie PEA ‘.V use of computers and fax machines shall be with the prior approval of the Chief Of Police or 
his/her designee. 

9. Up to two employees who are also nierabers of the PBA Executive Board will be granted PBA Convention 
Leave. 

a. The PBA shall give notice of the dates of these events to the Chief Of Police or his/her designee as 
soon as they are brown and confirmed. 

10. Up to two (2) employees who are also members of the PBA will be gianted PBA Seminar Leave. 

n. The PBA shall give notice of the dates of these events to the Chief Of Police or his/lier designee as 
soon as they are known and confimied. 

11. Employees who are also members of the PBA Executive Board shall be pemritted to use at their 
discretion, up to one hundred and eighty (ISO) hours of PBzl Tinie per calendar year. 


a. Requests for PBA Time sliall be made to the Chief Of Police or his/lier designee. 

b. No more than two (2) employees who are also members of the PBA Executive Board shall be 
peniiitted to use PBA Time at the same time without approval of tlie Chief Of Police or liis/lier 
designee, 

c. Employees shall use the minimum amount of PBA Time necessary to meet his/lrer PBA obligation. 


/ 


Accepted By: _ 

P.B.A. LOCAl. 328 ftejirescnUitive 
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ARTICLE XXXVII 

LABOR MANAGEMENT MEETINGwS 


A. Labor Management Meetings 

1. The Borough agrees to meet with the PBA once each quarter to discuss iabor-manageineiit issues. 

a. Labor-Management Meetings shall be mutually selected and set in advance for consistency. 

b. Additional meetings may be scheduled whenever mutually agreed upon by both parties. 

2. The time an employee attends a Labor-Management Meeting shall not be charged to the employee as 
Time Off. 

3. The PBA and tlie Borough shall provide each other with an agenda at least one (1) Week prior to the 
meeting. 

a. This agenda shall set forth the issue(s) to be discussed. 

b. Issues for discussion may be concerning any matter relating to the terms and conditions of 
empioynient. 

4. Labor-Management Meetings shall not be for greater than thi*ee (3) hours in duratioii, unless extended by 
mutual agi'eement. 

a. Labor-Management Meetings may not be attended by more than two representatives from the PBA. 

5. All conclusions reached by both parties shall be reduced to writing. 


Accepted By: 




P.O.A. LO(^AL 32S Representative 
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A. All Employees 

1. Purpose 

a. To secure at the lowest possible level, an equitable solution to the problems wliich may arise alTecting 
the terms and conditions of this Collective Negotiatiom Agreement. The parties agi'ee that this 
procedure will be kept as Informal as may be appropriate. Nothing herein contained shall be 
construed as limiting the right of any employee having a Grievance, to discuss the matter infomially 
with any appropriate employee of the departmentai supervisory staff and having the Grievance 
adjusted witfiout the intervention of the PBA. 

2. Steps of the Grievance Procedure ~ Employee Initiated 

The following constitutes the sole and exclusive method for resolviiig employee initiated Grievances 
between the parties covered by this agreement. 

a. Step 1 

(J.) Prior to the PBA filing a Grievance or unfair practice charge, the PBA shall request a Labor 
Majiagement Meeting for iiifonnal discussion of the matter. 

(a.) This action shall automatically stay any time requirements set forth for filing a Grievance. 

b. Step 2 

(l.)The aggrieved party shall submit, in writing, a signed statement of Grievance to the Chief Of 
Police or his/iier designee within fifteen (15) calendar days after knowledge of the event giving 
rise that the Grievance has occuiTcd. 


(2.) The Chief Of Police or hisdier designee shall set a meeting within fifteen (15) calendar days after 
receipt of the request. 

(a.) This meeting shall be between the Chief Of Police and the aggrieved party and with a PBA 
representative, if requested by the aggrieved party. 

(3.) The Chief Of Police's answer to this step shall be delivered within fifteen (15) calendar days to 
the aggi'ieved party with a copy to Xlit PBA, if the PBA representative attended the meeting. 

c. Step 3 

(I,) If tlie aggi'ieved party is not satisfied with the handling or result of tlie Grievance at step two (2), 
the aggrieved party may, within ten (10) calendar days of the receipt of the step two (2) decision, 
submit ill writing, a notice together with a signed statement of the Grievance to the Borough 
Administrator requesting a ruling on the Grievance. 

(2.) A meeting shall be set within twenty (20) calendar days after the Borough Admitmlralor has 
received the request for a ruling. 




Acceptei By; 
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ARTICLE XXXVIII 

GRIEVANCE PROCEDURE 


(a.) At such meeting, the aggiieved party may appear with coinisel and a representative of the 
PBA, if requested by the aggrieved party. 

(3,) The Borough Acfmmfstrator 's ndiiig shall be delivered to the aggrieved party with a copy to the 
PBA, if in attendance at the meeting, within fifteen (15) calendar days after the meeting. 

d. Step 4 

(L) If the aggrieved party is not satisfied with the disposition of the Grievance at Step 3, the 
aggrieved party may, within ten (10) calendar days of the receipt of the Step 3 decision, submit in 
writing, a notice together with a signed statement of tlie Grievance to the Director of Public 
Safety requesting a niling on the Grievance. 

(2.) A meeting shall be set within twenty (20) calendar days after the Director of Public Safety has 
received the request for a raling. 


(a.) At such meeting, the aggrieved party may appear with counsel and a representative of tire 
PBA, if requested by the aggrieved party, 

(3.) The Director of Public Safety’s ruling shall be delivered to the aggrieved party with a copy to the 
PBA, if in attendance at the meeting, within fifteen (15) calendar days after the meeting. 


e. Step 5 


(1.) If the aggrieved party is not satisfied with tlie disposition of the Grievance at Step 4, tire 
Grievance may be submitted to binding arbitration within thirty (30) calendar days after the 
expiration of Step 4. 


(a.) A request for a list of arbitrators shall be made to the Public Employees Relations 
Commission by the complainant, and both parties shall then be bound by the rales and 
procedures of P.E.R.G, in the selection of an arbitrator. 

(b.)The arbitrator shall limit liimseif/lierself to the interpretation and application of the terms of 
the Collective Negotiations Agreement and to the issues submitted to him/lier and coiisider no 
other(s). 

(c.) The arbitrator shall have no authority to add to, detract from, alter, amend, or modify any 
provision of the Collective Negotiations Agreement or impose on any party hereto to a 
limitation or obligation not provided in the Collective Negotfatiom Agreement. 


(d.)The award of the arbitrator on the merits of any Grievance within his/lier jurisdiction and 
authority as provided in this Colkctive Negotiations Agreement shall be final and binding 
upon the parties. 


(e.) The cost of the arbitrator’s fee shall be borne equally by the parties. Any other cost shall be 
borne by the party incuixing it. 


Accepted By:- 
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3. Steps of the Grievance Procedure Borough In itiated 

The following constitutes tiie sole and exclusive method for resolving Borough initiated Grievances 
between tlie parties covered by this agreement. 


a. Step 1 


(1.) Grievances initiated by the Borough shall be initiated by a signed statement by the Borough 
Admimstrator and filed directly with the PBA within ten (10) calendar days after knowledge of 
the event giving rise that the Grievance has occurred. 


(2.) A meeting shall be held within ten (10) calendar days after filing of the Grievance. 

(a.) At such meeting, representatives of the Borough and the Pii/i shall attempt to resolve the 
matter. 


b. Step 2 

(1.) If the event the matter is not resolved, the Borough may submit the matter to binding arbitration 

within thirty (30) calendar days after the expiration of Step 1. 

(a.) A request for a list of arbitrators shall be made to the Public Employees Relations 
Commission by the Borough, and both parties shall then be bound by the niles and 
procedures of P.E.R.C. in the selection of an arbitrator. 

(b>) The arbitrator shall limit himself/lierself to the interpretation and application of the tenns of 
the Coiiec/lve Negotiations Agreement and to the issues submitted to him/her and consider no 
Gtlier(s). 

(c.) The arbitrator shall have no authority to add to, detract from, alter, amend, or modify any 
provision of the Collective Negotiations Agreement or impose on any party hereto to a 
[imitation or obligation not provided in the Collective Negotiations Agreement. 

{d.)The award of the arbitrator on the merits of any Grievance within his/her jiirisdictioii and 
authority as provided in this CoUective Negotiations Agreement shall be final and binding 
upon the parties. 


(e.) The cost of the arbitrator’s fee shall be borne equally by the parties. Any other cost shall be 
borne by the party incnmiig it. 


Accepted By; 
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ARTICLE XXXIX 

AGREEMENT OF CONTENTS AND SIGNATURES 


This writing contains the entire Collective Negotiathns Agreement of the parties and shali not be enlarged, 
diiiiiiiislied or modified in any way without the expressed written approval of both parties. 


Witnessed our hand asid sealed this 
I 3 day ofMorenibertOjT 




BOROUGH OF HADDONFIELD 



Attested by 



Mayor 


NEW JERSEY STATE POLICEMEN’S BENEVOLENT ASSOCIATION LOCAL 328 



Accepted By: 



P.ft.A. I OCAfc SS'rilepiesentattve 



2014-2018 
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Absent (Absence) 

Any time an employee is on Approved Time Off. 

Acting Sergeant 

Designation given to an employee who has been assigned to assume the duties and responsibilities of the 
rank/position of Sergeant in any Division or Platoon IVithin a Division. Acting Sergeant designation is given in 
the absence of the Sergeant and in accordance with ARTICLE VIII - ACTING SERGEANT PAY of the 
Collective Negotiations Agreement. When a Vacancy exists in the rank of Cotporal the Chief Of Police or his/lier 
designee shall designate an employee based upon seniority (the employee with the most continuous uiiinten'iipted 
service in the Haddonfield Police Department will be given preference), job performance, past training and 
educational background. 

Active Eniployntent 

The time in which an employee is performing his/her job duties or is absent due to a work related disability or is 
absent with pay. 

Anniversary Date 

An employee’s annual calendar date of hire. 

Approved Paid Leave 

Guaranteed paid time off from work given to an employee to use in conjunction with a Remsignment or 
Temporaiy Assignment. Approved Paid Leave is provided over and above any other paid Time Off, and can be 
utilized regardless if it creates an Overtime Work Assignment 


Approved Time Off 

An employee shall be considered on Approved Time Off if they are unavailable because they are off from work for 
any of the following conditions: Approved Paid Leave, Bereavement Leave, Borough Overtime, Birthday 
Holiday, Compensatoiy Time Off, Court, Holiday, Holiday Time Off Kelly Time Off, Leave For Personal 
Business, Long Term Disability Leave, Militafy ADT Leave, Militaiy IDT Leave, Militaty Leave, Outside Vendor 
Overtime, PEA Convention Leave, PBA Seminar Leave, PBA Time, Sick Leave, Sickness In Family Leave, 
Training, or Vacation. 

B 


Base Wage(s) 

Weekly Wage plus Longevity. 

Bereavement Leave 

Paid time off from work given to an employee in the event of a death of anyone listed under ARTICLE XXIX - 
BEREAVEMENT LEAVE of the Collective Negotiations Agreement 


Accepted By; 
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Blrtliclay Holiday 

Paid tiine off from work given to all employees after one (I) full year of employment. Tlie Bitihday Holiday for 
each eligible employee shall be equal to one (1) foil Scheduled Shift. 

Boroiigli 

Borough of Haddoiifield 
B 0 rough Adiiii nistra tor 

Borough Administrator for the Borough of Haddonfield. 


Borough Overtime 

An Overtime Work Assigmmni to meet the Borough’s needs and is not reitiibursed by a third party for any 
overtime payment. 


Borough Overtime Work Assigiimeiit(s) 

Any particular ilo/'oi/g// Over/iwf; job or task that is available only to Eligible Employees. 

C 


Called In 

Any time an employee On Call is requested to respond to the Haddoiifield Police Department, An employee shall 
be considered Called In if they are requested to respond after lea’^dng the Haddonfield Police Department and/or 
parking lot and also outside an employee’s Regularly Scheduled Hours Of Duty. 

Chief Of Police 

Chief of Police of the Haddoiifield Borough Police Department. 

Collective Negotiations Agreeineiit 

The cun'cnt Collective Negotkitions Agreement between Policemen’s Benevolent Association Local 328 and the 
Borough of Haddonfield. 

Compensatory Time 

Paid time off from work credited to an employee at his/her Compematoiy Time Rale. Compensatory Time is 
determined by multiplying the Compensatoty Time Rate by the number of extra hours worked or earned. 

Co!iipeiisatoi7 Time Off 

Paid time off from work to be utilized in accordance with the applicable provisions set fortli in the Collective 
Negotiations Agreement. 

Compensatory Time Rate 

The rate in which an employee is credited Compensatoty Time. For all employees, the rate is one and one-half 
(1.5). 


Court 

Attendance at Municipal, Administrative (iHcIuding departmental and arbitration hearings and other similar types 
of legal proceedings), State or Federal Court on all criminal matters. 





Accepted By: Accepted By: _^_ 
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Credited Time 

The number of Weeks from the beginning of the calendar year including the number of imused Vucation weeks 
available, added onto the final date of work. 


Day Work 

The period of time of the Work Schedule for each Platoon of the Patrol Division between 7:00 AM and 7:00 PM 
as listed under ARTICLE V - WORK SCHEDULE of tlie CoUective Negotiations Agreement, 


Division 

A work unit within the Haddonfield Police Department as it relates to the Collective Negotiations Agreement. 


E 


Eligible Eiiiployee(s) 

Employees who possess the proper training and qualifications to work a particular assignment and are not on 
Approved Time Off ov unavailable because their Regularly Scheduled Hours Of Duty would prevent them from 
working tlie assigniiient. 


Emergency 

As defined by N.J.S.A. 40A: 14-146.9 


F 


Full Pay 

An employee's rate of payment for one (1) hour of work calculated by dividing the Base Wage by forty (40), 


G 

Grievance 

Any controversy arising over the inteipretatioii, application or alleged violation of the temis and conditions of the 
Collective Negotiations Agreement and may be raised by the PBA on behalf of an individual, or group of 
individuals, or the Borough. 


Accepteti By: ^ iff 
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Half Pay 

An empioyee’s rate of payment for one (1) hour of work calculated at half of the^irwe fVage divided by forty (40). 
Health Benefits Contribution 

Employee paid contributions towards the cost of medical insurance, group dental insurance, and prescription drug 
insurance based on the levels of coverage selected by applicable employees. Heallh Benefits Conlrihutions are 
deducted weekly from an employee’s pay in amounts required by law. Employees who opt-out of all medical 
insurance, group dental insurance, and prescription drag insurance are not subject to Health Benefiis 
CoiUributiom. 


HoIiday(s) 

Holidays are classified as any of the following annua! days off from work: New Year’s Day, Memorial Day, 
Independence Day, Labor Day, Thanksgiving Day and Christmas Day. 

Holiday Time Off 

Annual paid time off from work given to employees based upon their Division and IFork Schedule^ to be utilized 
in accordance with the applicable provisions set forth in the Collective Negotiations Agreement, The amount of 
Holiday Time Off given to each employee is enumerated under ARTICLE XXll - HOLIDAYS of the Collective 
Negotiations Agreement, 

Hourly Conipeiisatory Time Rate 

For all employees, the Hourly Compensatofy Time Rate is one (1). Compensatory Time earned at the Hourly 
Compensatory Time Rate is detemiined by niultiplyiiig the nuffiber of extra hours worked by one (1). 


Hourly Pay Rate 

An employee’s rate of payment for one (1) hour of work. Hourly Pay Rate is calculated by dividing the 
employee’s Rase UFage by forty (40). 

I 


Initial Issue 

An employee’s supply of uniform items provided by the Borough at their time of hire. Initial Issue uniform items 
are listed in ARTICLE XIX of tlie Collective Negotiations Agreement. 


Iiisuraiiee Coverage 

Medical insurance, group dental insurance, and prescription drag insurance as listed in ARTICLE XXXIV of the 
Collective Negotiations Agreement. 


Accepted By; 
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Kelly Time 

Paid thiie off from work accrued amiuaily by non-civilian employees assigned to work a forty-two (42) hour Work 
Week, 

Kelly Time Off 

Paid time off from work to be utilized in accordance with the applicable provisions set forth in the Collective 
Negotiations Agreemen t. 


Labor Management Meeting(s) 

Quarterly meetings between the PBA and xXie Borough to discuss labor-management issues* 

Leave For Personal Business 

Annual time off from work (whether paid or unpaid) for persotral reasons (such as personal business which can’t 
be conducted outside an employee’s Regularly Scheduled Hours Of Duty). 


Longevitj' 

Percentage payment applied to an employee’s Weekly Wage based on an employee’s Years OfSennce. 


Long Term Disability Leave Allowance 

The amount of available hours at Full Pay and Half Pay based upon the first day that Long Term Disability Leave 
is utilized and the Years Of Sendee an employee has completed on that day. 


Long Term Disability Leave 

Paid time off from work given to employees for iMtig Term Medical Disability. Long Term Disability Leave is 
given in addition to and after all of an employee’s Sick Leave Allowance h.m hQtVL exhausted. 

Long Term Disability Leave-Full Pay Allowance 

Allowance of Long Term Disability Leave at Full Pay provided to employees. 


Long Term Disability Leave-Half Pay Allowance 

Aliowance of Long Term Disability Leave at Half Pay provided to employees. 


Long Term Medical Disability 

Non-work related temporary disability resulting from any medically recognized illness or condition including 
exposure to a contagious disease or (juarantine that requires a medically mandated absence fi'om work for seven 
(7) calendar days or more. 
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Maintenance Portion 

A portion of the Uniform Allowance provided for maintenance of Initial Issue unifoiin items. The Maintmance 
Portion of the Uniform Alhwanee is equal to thirty dollars ($30,00) per month or three hundred and sixty dollars 
($360.00) per year. 

Medical Restriction 

Tenns and conditions placed on an employee by a physician based upon an employee’s illness or injury limiting 
their ability to return to full duty. 


Military ADT Leave 

Time off from work given to employees who are members of the National Guard or other component of the 
organized militia of the United States of America or the State of New Jersey to attend their annual two (2) Week 
Active Duty Training. 


Military IDT Leave 

Time off from work given to employees who are members of the National Guard or otlier component of the 
organized militia of the United States of America or tlie State of New Jersey to attend their monthly two (2) day 
Inactive Duty Training. 


Military Leave 

Leave of absence from work given to employees who are members of the National Guard or other component of 
the organized militia of the United States of America or the State of A%w Jersey to engage in active duty. Military 
ADT Leave or Military IDT Leave. 

N 


Night Work 

The period of time of the Work Schedule for each Platoon of the Patrol Division between 7:00 PM and 7:00 AM 
as listed under ARTICLE V ~ WORK SCHEDULE of the Collective Negotiations Agreement. 



On Call 

Any time outside an employee’s Regularly Scheduled Hours Of Duty in which they are required to be available to 
respond to the Haddonfield Police Department to perforai their particular job. On Coll is only available to 
employees assigned to the Divisions or Position Within A Division listed under ARTICLE iX - ON CALL of the 
Collective Negotiations Agreement. 


Outside Vendor Overtime Pay Rate(s) 

An employee’s hourly pay rate while working Outside Vendor Overtime Work. The Outside Vendor Overtime 
Pay Rate for each calendar year is listed under ARTICLE XII of the Collective Negotiations Agreement. 
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Outside ^''elldor Overtime Work 

An Overtime Work Assignment in which a third party has contracted for the work and is responsible for 
reimbitrsiiig the Borough for the overtime payment. 

Outside Vendor Overtime Work Assignment 

A particular outside vendor overtime job or task available only to Eligible Employees. 

Overtime Pay 

Monetary payment for all hours worked at an employee’s Overtime Pay Rate. 


Overtime Pay Rate 

An employee’s hourly pay rate for overtime. Overtime Pay Rate is calculated by dividing the employee’s Base 
Wage by forty (40), and then midtiplying by one and one-half (1.5). 


Overtime Work Assignment 

Any of the following assignments: Borough Overtime Work Assignment., Outside Vendor Overtime Work 
Assignment, Court or Training when scheduled outside an employee’s Regularly Scheduled Hours Of Duty. 


PBA 

Policemen’s Benevolent Association Local 328 
PBA Convention Leave 

Annual paid time off from work given to employees who are members of the Policemen’s Benevolent Association 
Local 328 Execufive Board, to attend the New Jersey State PBA Convention and the New Jersey State PBA Mini- 
Convention. 

PBA Seminar Leave 

Annual paid time off from work given to employees who are members of Policemen’s Benevolent Association 
Local 328 to attend the three (3) day New Jersey Slate PBA Collective Bargaining Seminar. 


PBA Time 

Annual paid time off from work given to employees who are members of the Pohcemeii’s BenevoletU Association 
Local 328 Executive Board for the purpose of attending monthly New Jemey State PBA and County PBA 
meetings, to cany out the duties of representing the members, and to administer the terms and conditions of the 
Collective Negotiations Agreement. 


Paid Holiday Leave 

Annual payment of forty-eight (48) hours at an employee’s Hourly Pay Rate in lieu of working six (6) extra 
holidays 

Platoon (Platoon Within A Division) 

An employee’s work unit when assigned to the Patrol Division. Pfatoons are only assigned to tlie Patrol Division 
and include the following: Platoon 1, Platoon 2, Platoon 3, and Platoon 4. 


Aceepted By: 
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Police Bepartmeiit 

Borough of Haddonfielti Police Department 
Position Within A Division 

All employee's title, rank or job assignment within the Division that they are assigned. 


Reassignment (Reassign) 

A change in an employee’s Work Schedule or Regularly Scheduled Hours Of Duty (excluding Borough Overtime^ 
Court, Outside Vendor Overtime and negotiated Work Schedule changes) that exceeds thirty (30) calendar days. 


Regularly Scheduled Hours Of Duty 

An employee’s scheduled work hours on a particular day based on their Division, Position Within A Division, or 
Platoon Within A Division as listed in ARTICLE V - WORK SCHEDULES of the Collective Negotiations 
Agreement, 

Refireineiit 

An employee who separates from employment with the Borough of Haddonfleld and who also qualifies under 
state pension laws, rules and regulations applicable at the time of separation. 

S 


Scheduled Shift(s) 

One (1) tvork day, which is comprised of all work hours on a particular day, based upon an employee’s Regularly 
Sehedided Hours Of Duty. 

Scheduled Start Tiine 

The time an employee is scheduled to begin work for their Scheduled Shift, Borough Overtime Work Assignment, 
Outside Vendor Overtime Work Assignment, Court, or Training. 

Seniority Order 

Chronological list of all employees based upon their date of hire. The Seniority Order list shall be in the order 
from the least senior employee to the most senior employee. 

Sick Leave 

Time off from work (whether paid or unpaid) provided to employees for non-work related temporary disability 
resulting from any medicaliy recognized illness or condition including exposure to a contagious disease or 
quarantine. 

Sick Leave Allowance 

The total amount of accumulated Sick Leave available to an employee. 
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Sick Leave Sell-Back 

The conversion of a poitioii of accumulated Sick Leave to pay on a yearly basis. Sick Leave Sell-Back year shall 
run from November until October 3 L*, Sick Leave Sell-Back sliall be granted in accordance with the provisions 
listed in ARTICLE XXVI - SICK LEAVE of the Collective Negotiatiom Agreement. 


Sickness In Family Leave 

Annua! paid time off from work for an illness in an employee’s family to be utilized in accordance with the 
applicable provisions set forth in the Collective Negotiations Agreement. 

Successful Completion 

An employee shall be deemed to have successfully completed a course if tliey receive full credit for tlie course 
and/or a passing giade. 

Superior Officer 

Any employee holding the rank of Lieutenant, Captain or Chief Of Police, 

T 


Teinporai y Assignment (Temporarily Assigned) 

A change in an employee’s Work Schedule or Regularly Scheduled Hours (excluding Borough Overtime, 

Court, Outside Vendor Overtime and negotiated Work Schedule changes) that does not exceed thirty (30) calendar 
days. 

Time Off 

Any of the following sclteduied absence from work; Birthday Holiday, Compensatoiy Time, Holiday, Holiday 
Time Off, Kelly Time Off, Militaiy ADTLeave, PBA Convention Leave, or Vacation, 

Time Off Seniority 

Chronological list of all employees assigned to a Division, Position Within A Division, or Platoon Within A 
Division based upon their date of hire. Time Off Seniority is utilized for the purposes of scheduling and utilizing 
time off as enumerated under ARTICLE XX V - SCHEDULING AND UTILIZING TIME OFF of the Collective 
Negotiations Agreement. 

Training 

A Borough sanctioned school or practical instniction in which an employee is scheduled to attend. 

Training Site 

The location where an employee attends Training, 

U 


Uniform Allowance 

Annual payment by the Borough to employees for acquisition and maintenance of Initial Issue uniform items. 
Effective April P‘, 2006 Uniform Allowance shall only be paid to civilian employees covered by this agi'eenient. 
Sworn officers uniform costs are part of Weekly Wage effective April 2006. 
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Uiiiforni Reimbursement 

Monetary compensation equal to the replacement cost of uniform items damaged in the course of duty. 


Vacancy 

Unfilled rank or position not created by Approved Time. Off. 


Vacation 

Annual paid time off from work earned in one (1) Week increments based upon Years Of Service with the 
Borough of Haddoiifield. 


VeriOcatiott Telephone Call 

A telephone call placed by Chief Of Police or his/lier designee, to an employee on Sick Leave, only during an 

employee’s Regidarly Scheduled Hours Of Duly, to verify the employee’s confinement. 


W 


Week 

A caieiidar week of seven (7) consecutive days. 


Weekly Wage(s) 

Weekly pay as listed under ARTICLE XTV of the Collective Negofiatiom Agreement. 

WorkDay(s) 

The scheduled days of duty assigned to each employee based upon the Division, Position Within A Division or 
Platoon Within A Division, in which they are assigned. 


Work Scliediile(s) 

The scheduled hours of duty assigned to each job position as enumerated under ARTICLE V ™ WORK 
SCHEDULE of the Collective Negotiatiom Agreement. 

Work Week 

The period of time beginning Sunday morning at midnight, and covering the following seven (7) consecutive 
twenty-four (24) hour periods. 

Y 

Year (s) Of Service 

The total number of years an employee has been employed by the Borough based on the latest uninteiTupted term 
of employment. 
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